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OTBETCTBEHHOI0 32 COOp U 00padOTKY NMEPCOHAJBHBIX JAHHBIX
o0yuammxcs 1 padoTankos QY

I. O0uue nosoxkeHnst
1.1. Hactosimass UHCTpyKITUST OTBETCTBEHHOTO 3a COOp U 00padOTKY MEepCOHATBHBIX
JAHHBIX 00yUaroImuxcs ¥ paboTHUKOB (Hasiee - MHCTpykIus) MyHUIIUTIATBEHOTO
OroKeTHOTO 0011Ie00pa3oBaTeNIbHOTO YupexaeHus [lepBomarickas cpemaHsis
o01ieo0pa3oBarenbHas 1MIKoa, (Janee - YupexaeHue) pa3padoTaHo B COOTBETCTBUU
¢ Tpynoseim konekcoM Poccniickoit @enepannu, Koncrurynuneit Poccuiickon
Oenepanuu, I 'paxganckum koaekcom Poccuiickon @enepanuun, OenepaibHbIM
3akoHOM «O0 uHbopManK, UHPOPMAITMOHHBIX TEXHOJIIOTHUSIX U O 3aIUTE
uHpopmarmn», OenepaabHbIM 3akoHOM «O MEepCOHANBHBIX AJaHHBIXY, [IpaBumamu
BHYTPEHHETO TPYAOBOTO pacnopsaka Yupexaenus, [lonoxenuem 06 o6paboTke
MEPCOHANIBHBIX JaHHBIX 00ydaromumxcst U padotHrukoB MBOY TlepBomaiickoii
COI11l.
1.2. Lenb pazpadotku MHCTpyKIMU - 0OecriedeHUe 3aluThl IPaB U CBOOO.
oOyyJaromuxcsi 1 pabOTHUKOB YUpeKIeHUs ITPU 00pabOTKe UX MEePCOHATBHBIX
JTAHHBIX, & TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI, UMEIOIITIX
JIOCTYTI K TIEPCOHATBHBIM JAHHBIM PA0OOTHUKOB Y UPEXKIICHHUS, 32 HEBBIIOJTHEHHE
TpeOOBaHUI HOPM, PETYIUPYIOMINX 00pa0OTKY U 3aIUTy MEPCOHATBHBIX JaHHBIX.
1.3. ITopsimok BBOJA B IEHCTBUE U U3MEHEHUS THCTpYKIUU.
1.3.1. Hacrosimas MUHCTpyKIIMs BCTyMaeT B CHIIy C MOMEHTA €€ YTBEPKICHUS
JTUPEKTOPOM Y UpEeXICHHUS U IEUCTBYET O€CCPOUHO, 10 3aMEHBI €€ HOBOM
NucTpykuuen.
1.3.2. Bce uzmenenust B MHCTpyKIMIO BHOCATCS TPUKA30M IO LIKOJIE.
1.4. Bce crienuanucTsl YUpekIeHNsI, OTBETCTBEHHBIE 3a cOOp 1 00paboTKy
MEPCOHANIBHBIX JIAHHBIX JOJKHBI OBITh O3HAKOMJICHBI ¢ HacTosmed NHcTpykiuei
10T POCIIHCh.

1. OcHOBHBIE MOHSITHS U COCTAB NMEPCOHAJBHBIX JAHHBIX PA0OTHUKOB
2.1. Jlns uenew Hactodmen MHCTPYKIMKU UCTIONB3YIOTCS CIEAYIOIINE OCHOBHbBIE
nousiTus



- IEpCOHANIbHBIC JJAHHBIE 00yJaroIIerocs, paboTHUKA - JTF00ast HHGOpMAaIIns,
OTHOCSIIASACS K ONPEACIICHHOMY UJTM OTPEEIsIEeMOMY HA OCHOBAHUM TaKou
uHpopManum o0yyaromemMycs, pabOTHHKY, B TOM YHCIIE ero (haMUIusl, UMS,
OTYECTBO, TOJl, MECHII, JaTa K MECTO POXKACHHUS, aJipec, CEMEHHOE, COLIUAIIbHOE,
MMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, MPoQeccusi, TOXOAbI, IpyTras
nHdopmarus, HeoOxoaumasi paboTOAATEIIO B CBSI3U C TPYIOBBIMHU OTHOIICHHSIMU;
- 00paboTKa MepCOHANBHBIX JAHHBIX - COOpP, CUCTEMATH3alINs, HAKOTIJICHHE,
XpaHeHue, yToyHeHue (0OHOBJICHUE, U3BMEHEHUE), UCITOJIH30BaHNE,
pacnpocTpaHeHue (B TOM YUCJIe nepeaaya), 00e3nuuruBaHue, 0J0KUPOBaHUE,
YHUYTOXKEHUE MTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB Y UPEIKICHUS;

- KOH(UEHITMATBFHOCTH IEPCOHANBHBIX JAHHBIX - 00513aT€NIbHOE /1JIs1 COOTIONCHMS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJIYYUBLIETO JOCTYN K NEPCOHAIBHBIM
JAHHBIM 00yYaromuxcs, pabOTHUKOB, TPEOOBaHUE HE IONYCKaTh X
pacnpocTpaHeHust 0e3 cornacus paOOTHUKA WJIM MHOTO 3aKOHHOTO OCHOBaHUS;

- pacnpoCTpaHEHUE NIEPCOHANTBHBIX JJAHHBIX - JICCTBUSI, HAPABJICHHBIC HA
nepenady NepCoOHaIbHBIX JAaHHBIX PAOOTHUKOB ONPEACIIEHHOMY KPYTY JIMII
(mepenaua mepcOHANBHBIX JAHHBIX) WM Ha 03HAKOMJICHHE C TEPCOHAIBHBIMU
JTAHHBIMU HEOTPAHUYEHHOTO KpYTa JIMII, B TOM YKciie 00OHApOI0OBaHUE
MEPCOHAJIBHBIX JTAHHBIX 00y4arOIINXCs U paOOTHUKOB B CPEJICTBAX MACCOBOM
nH(DOopMaIm, pa3MenieHne B HHPOpMaImOHHO-TEICKOMMYHHUKAITMOHHBIX CETIX
WJIM TIPEOCTABICHUE N0CTYyNa K NEPCOHAIBLHBIM JAHHBIM O0YyYaIOIINXCS U
PabOTHUKOB KaKUM-JTHOO UHBIM CIIOCOOOM;

- HCTIOJIH30BaHUE TIEPCOHATILHBIX JAHHBIX - IEUCTBUS (ONEepaIim) ¢
NEPCOHANILHBIMU JTAHHBIMU, COBEPIIIAEMbIE JOHKHOCTHBIM JIMIIOM Y UPEKICHUS B
LEJISIX TPUHATHS PEIICHUN UM COBEPILICHUS UHBIX JIEMCTBUM, TOPOXKIAOIIUX
IOPUANYECKUE TTOCIIECICTBHS B OTHOIICHUH 00YJaroIuXcsi U paOOTHUKOB JIMOO
MHBIM 00pa30M 3aTparuBarollX UX MpaBa U cBOOObI WM MPaBa U CBOOOABI JPYTHUX
JINLL;

- OJIOKMpPOBaHME NIEPCOHANIBHBIX JAHHBIX - BpEMEHHOE MpeKpalleHue coopa,
CUCTEMaTH3alli1, HAKOTUICHUS, UCIIOJIb30BAHUS, PACTIPOCTPAHEHUS TIEPCOHATLHBIX
JAHHBIX 00y4YaOIUXCS M pa0OTHUKOB, B TOM YHUCJIE MX TIEpPE/IavH;

- VHUYTOXXCHHE TEPCOHATBHBIX JAHHBIX - IEUCTBHUSI, B PE3YJIbTaTe KOTOPHIX
HEBO3MO)XHO BOCCTAHOBHUTH COJICPKAHUE TIEPCOHATBHBIX JJAHHBIX B
nH()OpPMAIIMOHHON CUCTEME TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB UJIU B pPE3YyJIbTATe
KOTOPBIX YHUYTOXKAIOTCS MaTEPHAIbHBIC HOCUTENH ITEPCOHATBHBIX TaHHBIX
oOy4Jaronuxcsi 1 pabOTHUKOB;

- 00€3TMYMBaHNE TIEPCOHATBHBIX JAHHBIX - IEUCTBUS, B PE3YJIBTAaTE KOTOPHIX
HEBO3MO)XHO OTIPEICTUTh MPUHAITICKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
oOyyJaromiemMycsi 1 pabOTHUKY;



- 00IIIeIOCTYITHBIE TIEPCOHATBLHEIE TAHHBIE - IEPCOHATBHBIC TAHHBIC, TOCTYII
HEOTPAaHUYEHHOTO KPyTa JIHI] K KOTOPBIM MPE0CTABIICH ¢ coviacus pabOTHUKA WU
Ha KOTOPBIE B COOTBETCTBUH C (hefepaIbHBIMU 3aKOHAMH HE PacIPOCTPAHAETCS
TpeboBaHKE COONTIOICHUS] KOH(PUICHITUAIBHOCTH;

- nH(opMaIs - CBEACHUS (COOOIECHUS, TaHHBIC) HE3aBUCUMO OT (DOPMBI UX
MIPEICTABIICHHUS.

- TOKyMEHTHpOBaHHas nH(popmaIus - 3apuKCUpoBaHHAs HA MaTEPUATBHOM
HOCHUTEJIC ITyTeM JOKYMEHTUPOBAHUS WH(OPMAIIHS C PEKBU3UTAMH,
MTO3BOJISIOIIMMU ONIPEICIIUTh TaKyl0 HH(POPMAITUIO WK €€ MaTeprUalIbHbIN
HOCHTEIIb.

2.2.2. YV agMUHHCTpAMK Y YPEKICHUS CO3AAI0OTCA U XPAHATCS CIEAYIOIINE TPYIIIbI
JIOKYMEHTOB, COJEpKalllue JaHHbIe 00 00yJaronuxcs 1 pabOTHUKAX B €AMHUYHOM
WJIM CBOJHOM BHJIE:

2.2.2.1. JlokyMeHTBHI, cofiepxKalue nepcoHaIbHbIe JaHHBIE 00yYarOITUXCS U
PabOTHHUKOB (KOMIUIEKCHI IOKYMEHTOB, COIPOBOXKIAIOLIHE MTPpoLiecc 0POPMIICHHUS
TPYAOBBIX OTHOLIEHUH MU puemMe Ha paboTy, epeBo/ie, YBOJIbHEHUH; KOMIUIEKC
MaTepHuasoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO; IIPOBEACHUIO COOECETOBAHUM C
KaHJIUJATOM Ha JOJKHOCTD; MOAJIMHHUKY U KOITMU TIPUKA30B 10 JINYHOMY COCTaBY;
JUYHBIE Jies1a 00yJyaroumxcs U pabOTHUKOB, TPYAOBBIE KHIXKKH paOOTHUKOB; JI€Na,
coJieprKalllie OCHOBaHMS K MPUKA3y MO JUYHOMY COCTaBy; Jieja, COAepKaIIIe
MaTepHalibl aTTeCTallii paOOTHUKOB; CITY>KEOHBIX pacciieOBaHU; CIPABOYHO-
UH(OPMAIIMOHHBIN OAHK JaHHBIX MO MEPCOHANTY (KapTOTEKH, )KypPHAJIbI );
NOJJIMHHUKY Y KOTIMHM OTYETHBIX, AHAIUTUYECKUX U CITPABOYHBIX MaTEPHUAIIOB,
[EpelaBaeMbIX PYKOBOJACTBY YUpEXKIACHUS; KOIIMM OTYETOB, HAIIPABIIIEMBIX B
rOCyJapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIIEKLIUH, BBIIIECTOSIINE
OpraHbl YIPaBJICHUS U IPYTUE YUPEXKICHUS ).

2.2.2.2. JlokyMeHTaIus 1o OpraHu3aiyu padoThl ¢ NEeJaroru4yeckuM 1
TEXHUYECKUM MEPCOHATIOM (TTOJOKEHHUS, TIOJPKHOCTHBIE HHCTPYKLIUHA PAOOTHHUKOB,
IIPUKa3bl, PACIIOPSKEHUS, YKa3aHUS PYKOBOJCTBA Y UPEKIAEHUS); JOKYMEHTHI 11O
IUTAHUPOBAHUIO, YUETY, aHAINU3Y U OTYETHOCTH B YACTH pabOTHI C IEPCOHATIOM
YupexneHus.

II1. Coop, 00padoTKa ¥ 3aIIMTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsaok moy4eHus MepCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE O0YYarOIIErocs CaelyeT ody4yaTh OT pOaUTeNIeH
WJIM 3aKOHHBIX MPEACTaBUTENEH 00y4aroIerocs, NepcoHatbHbIe TaHHbIe paOOTHHKA
VYupexxaeHus ciaenyeT noiayyarb y HEro caMoro. Eciu nepcoHaiibHbIE TaHHbBIE
paboTHHKA BO3MOXKHO MOJIYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JTOJIKEH



OBITH YBEZIOMJIEH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITh MOMYyYEHO MUChMEHHOE
cornacue. CrielaIucT, OTBETCTBEHHBIHN 3a cOOp U 00pabOTKy NepCcoHaTbHBIX
JAHHBIX, JTOJKEH COOOUTUTh pA0OTHUKY Y UPEXKICHUS O LENSIX, TPEeANoIaraeMbixX
UCTOYHUKAX U CIIOCO0aX MOITYYEHUS! IEPCOHANBHBIX JAHHBIX, @ TAKKE O XapaKTepe
MOJICKAIINX TOTYYCHHUIO TIEPCOHATBHBIX JAHHBIX U TIOCIEACTBUIX OTKa3a
paboTHHKA J1aTh MUCbMEHHOE COTVIacHe Ha X MOJyYeHUE.

3.1.2. Cnenuanuct, OTBETCTBEHHBIN 32 cOOp M 00pabOTKy MEPCOHATBHBIX TaHHBIX,
HE UMeeT IpaBa TpeOoBaTh, MOIy4aTh U 00padaThIBATh IEPCOHAIBHBIE JAHHBIE
oOyuyarolerocsi 1 paboTHUKa YUpEKIACHHS O €ro pacoBOM, HAITMOHAILHON
MPUHAIIICKHOCTH, TOTUTHUECKUX B3IIISIAX, PEIUTUO3HBIX WX (UITOCOPCKUX
yOexAeHUSX, MHTUMHOM KU3HU. B ciyyasx, HEemocpeICTBEHHO CBS3aHHBIX C
BONPOCAaMH TPYAOBBIX OTHOILLIEHUH, B COOTBETCTBUU €O CT. 24 KoHcTuTy1um
Poccuiickoit denepannn paboToaaTeNb BIIpaBe MoiaydaTb U 00padaThiBaTh JaHHbBIE
0 YaCTHOM >KU3HH PaObOTHHKA TOJIBKO C €r0 MICHhbMEHHOTO COTTIACHS.

O6paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX 00yYalomUXCcsi U paOOTHUKOB
paboTozareneM BO3MOKHA TOJIBKO C UX coIiacus Jubo 6e3 UxX corvacus B
CJIEAYIOLIUX CIyYasx:

- IEPCOHAJIbHBIC JJAHHBIC SABIISIOTCS OOIIEAOCTYTHBIMU;

-TIepCOHAIbHBIC JAHHBIE OTHOCSTCS K COCTOSTHUIO 3I0POBbsI 00yUaromierocs u
paboTHUKA, U UX 00pabOTKa HEOOX0UMa JIJIsl 3AIIUTHI €r0 KU3HU, 37I0POBhS WU
WHBIX KU3HCHHO BYKHBIX HHTEPECOB JIMOO JKU3HU, 3J0POBbS WM MHBIX )KH3HEHHO
Ba)XHBIX MHTEPECOB JPYTUX JIUI] U MOTYICHHUE COTIIachsl 00yJaroerocs uiu
poauTenei, pabOTHIUKA HEBO3MOXKHO;

- 110 TPeOOBAHUIO MOJTHOMOYHBIX TOCYJaPCTBEHHBIX OPTaHOB B CIIy4asiX,
IPEyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

3.1.3. OTBeTCcTBEHHBII 32 COOp ¥ 00PAOOTKY NMEPCOHANTBHBIX JTAHHBIX, BIIPABE
o0OpabaThIBaTh MEPCOHATBHBIC JaHHBIC 00YYAIOIINXCS M PAOOTHHUKOB TOJBKO C MX
MUCHMEHHOTO COTJIACHSI.

3.1.4. Cornacue oOy4aromierocst uim paboTHHUKA HE TPEOYETCs B CICTYIONTUX
CITyJasx:

1) 06paboTka mepcoHaNBHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHUH TpymoBOTO
koniekca P® mmm uHOTO (hemepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IeJTb,
YCJIOBHSI TIOJyYEHHUS TTEPCOHAIBHBIX IAHHBIX U KPYT CYOBEKTOB, IEPCOHATLHBIC
JaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TAaKKe OMPEILIISIOIIETO TOTHOMOYHS
pabortonaarerns;

2) 00paboTKa NepCcoHaIbHBIX JAaHHBIX OCYHIECTBISETCA B LIEIAX UCTIOTHEHUS
TPYAOBOTO IOTOBOPA;

3) 06paboTKa MepCcOHANTBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WU
WHBIX HAYYHBIX 11€JIEH MPU YCIOBUH 00SI3aTEIbHOTO 00€3IMUMBaHUS TTEPCOHATBHBIX



JTAHHBIX;

4) oOpaboTKa IEPCOHANTBHBIX JJAHHBIX HEOOXO0AMMa TSI 3alIUThI )KU3HH, 3JI0POBbSI
WJIM MHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB paOOTHUKA, €CIIM MOJYyUYCHHUE €TI0
comacHus HEBO3MOKHO.

3.2. Ilopsimok 00paboOTKH, epeaayu U XpaHEHUs! IEPCOHANIbHBIX JJAHHBIX.

3.2.1. Ponutenu obyyatomerocs, PaboTHUK YupexxaeHus: mpe1oCTaBIsIoT
OTBETCTBEHHOMY 3a cOOp 1 00pabOTKy MEePCOHAIBHBIX JTAHHBIX, TOCTOBEPHBIE
CBE/ICHHUA 0 peOeHKe, a paboTHUK cebe. OTBETCTBEHHBIN 3a COOp 1 00pabOTKyY
MIEPCOHANIBHBIX JIAHHBIX MMPOBEPSIET IOCTOBEPHOCTH CBEIICHUM, CBEPSIS JaHHBIC,
MIPEIOCTABICHHBIE POAUTEIISIMH, PAOOTHUKOM, C UMEIOIIIUMHUCS Y POAUTEIICH U
paboOTHUKA TOKyMEHTaMHU.

3.2.2. B cootBetcTBUU O cT. 86, 1. 14 TK PO B nensix obecniedyenus npas u
cBO0OOJI YeJIOBEKa U TPaXkJIaHNHA, OTBETCTBEHHBIN 3a cOOp U 00paboTKy
NEPCOHANIBHBIX JJAHHBIX, TPHU 00pabOTKE MEPCOHATBHBIX JaHHBIX 00YUYaIOIIEerocs U
pabOTHUKA JTOJKHBI COOIIONATh CeAyIoNIe o01re TpeOoBaHuUs:

3.2.2.1. O6paboTka NepCOHANBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS
HCKITFOUYUTEIHHO B IEJISAX 00eCIIeUeHUs COONIOICHNS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B TPYIOYCTPONCTBE, OOYYECHUHU U
IPOABUKEHHUH 110 CITY»)0€e, 0OecrieueHrs TUYHONU 0€30MacHOCTH paOOTHHUKOB,
KOHTPOJIS KOJIMYECTBA U Ka4eCTBA BHITIONHAEMON pabOThl U 0OecTieueHus
COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. PaGoTHuKH, 00y4aroImuecs U UX MPEeICTaBUTENN JOIKHBI ObITh
03HAKOMJICHHI TIOJ] PACITUCKY C JOKYMEHTAMH Y YpPESKICHUS, YCTaHABIMBAIOIIUMU
MOPSAI0K 00paOOTKU MEPCOHANIBHBIX JAHHBIX 00YYaIOIIMNXCS U pa0OTHUKOB, a TAKXKE
00 UX mpaBax U 00S3aHHOCTSX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex cimyyasx oTka3 o0ydaroierocs ik paboTHHUKA OT CBOUX IIPaB Ha
COXPAHEHUE U 3aINUTY TANHBI HEICUCTBUTEIIECH.

IV. Ilepenaya u XxpaHeHue NEPCOHAIBHBIX JAHHBIX

4.1. ITpu nepenaye NepCOHAIBHBIX JAHHBIX 00y4YarOMIerocss U padOTHHKA,
OTBETCTBEHHBIH 3a cOOp 1 00pabOTKY MepCOHATBHBIX JAHHBIX, JOKEH COOMI0AATh
ceayroIme TpeOoOBaHUS:

4.1.1. He cooOmath mepcoHaabHbIE JaHHBIE 00YJaroerocs u paboTHUKA TPEThel
CTOpOHE 0€3 MMCbMEHHOTO comacus 00y4aroierocsi Wi poauresei, paboTHuka, 3a
MCKJTIOYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOAUMO B IIENIAX MPEAYIPEKACHHUS YTPO3bI
’KU3HU U 310pOBbIO 00yUaIOLIErocsi U padOTHUKA, a TAKXKE B CIIy4asX,
YCTaHOBJIEHHBIX (PeepaTbHBIM 3aKOHOM.

4.1.2. He cooO1arh nepcoHaibHbIE JaHHbIE 00y4YaroIEerocs U pabOTHUKA B



KOMMEPUECKHX HENSIX 0€3 ero MMChbMEHHOTO COTJIACHUS MIIM COTIaCHUs POIUTENen
oOyuatomerocsi. O0paboTKa MepCOHANbHBIX TAHHBIX 00yYarouuxcs U pabOTHUKOB B
HEJSIX MPOJIBUXKEHUS TOBAPOB, PabOT, YCIYT HA PHIHKE IMyTEM OCYIIECTBICHUS
NPSIMBIX KOHTAKTOB C MOTEHIIMATIBHBIM MMOTPEOUTENEM C TTIOMOIIBIO CPEACTB CBS3H
JOITYCKAETCSI TOJIBKO C €r0 MPEIBAPUTEIBHOIO COMIACHS MITM CONIACHS POJIUTENEH.
4.1.3. lcnonp30Bath MepcoHaIbHbIC JaHHBIE 00YyYalomIerocs u paboOTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITH UCTIOIB30BAHBI JIUIIb B IEJISX, ISl KOTOPBIX OHU
coo01eHbl. OTBETCTBEHHBIN, OTYUYUBIIHMA TEPCOHATIBHBIC JAHHBIE 00YyYa0IIerocs
U paboTHHKA, 00s13aH COOIOAATh PEKUM CEKPETHOCTH (KOHPHUIACHIINATIBLHOCTH).
4.1.4. OTBeTCTBEHHBIH 3a COOp U 00pPabOTKY NaHHBIX, IOJDKEH OCYIIECTBISATh
nepenady nNepCoOHaNbHBIX JAHHBIX 00Yy4arONIMXCsl U PaOOTHUKOB B Mpeesax
VYupexxnenus B coorBeTcTBUM ¢ [lonoxenueM 00 00paboTKe nepcoHaNbHBIX
JAHHBIX 00YYaOIIUXCS U paOOTHUKOB.

4.2. XpaHeHue 1 UCIOIB30BaHUE TIEPCOHATBHBIX JTAHHBIX 00yYaIOINXCS U
PabOTHUKOB:

4.2.1. IlepcoHanbHbIE TaHHBIE 00YUYaAIOIIUXCS U paOOTHUKOB 00pabaThIBatOTCs U
XPAHSITCS Y aIMUHUCTPAIIUU Y UpEIKICHUSI.

4.2.2. IlepcoHasibHbIE TaHHBIE 00YYaAIOLIUXCS U pAOOTHUKOB MOTYT OBITh ITOJIyYEHBI,
MPOXOJUTH NaJbHEHIIyI0 00pabOTKy U MepeaaBaThCsl Ha XpaHEHHE KaK Ha
OyMa)KHBIX HOCHUTETISIX, TAK U B DJIEKTPOHHOM BHJIE - JIOKATHHON KOMIIBIOTEPHOMN
CETH M KOMIIBIOTEPHOM NMPOTPaMME.

V. locTyn K NEPCOHAJIBHBIM JAHHBIM 00y4al0IIMXCs M PA0OTHUKOB

5.1. [IpaBo noctyna K NepcoOHaNbHBIM JaHHBIM 00y4aIOUIXCsl paOOTHUKOB UMEET
OTBETCTBECHHBIN, HA3HAYEHHBIN IMPUKA30M JIUPEKTOPA:

- 3aMECTUTEND JupeKTopa 1o YBP;

- 3aMECTUTEND JupeKTopa 1o BP;

- KJIACCHBIM PYKOBOJUTENH 00YyYaIoEerocs;

5.2. PaboTHuK 1 oOy4aromuiicss YupexaeHus: UMeeT MpaBo:

5.2.1. Ilomy4are JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM M 03HAKOMJICHHE C HUMH,
BKJIIOYAsl IPaBO Ha OE3BO3ME3HOE MOMyUyeHUE KOMui J1t000i1 3ammcu, cofepxalen
MePCOHAJIbHBIE JaHHBIC 00yYarOIIET0oCsl U paOOTHHKA.

5.2.2. TpeboBarb ot PaboTonarens yrouHeHUsI, UCKJIIOUSHUS WM UCIIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBILINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX HIIN
HE SBJISAIOIMX HeoOXoauMbIMU 111 PaboTonarens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyuars ot PaGoTonarens

- CBEJICHNUS O JINLAX, KOTOPbIE UMEIOT JOCTYN K NEPCOHAIBHBIM JAHHBIM WUJIU
KOTOPBIM MOXKET OBITh MPEAOCTABIECH TaKOM TOCTYI;

- IepeyeHb 00pabaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U UICTOUHUK UX MOIYYCHUS;



- CpoKr 00pabOTKH MEPCOHATBHBIX JTAHHBIX, B TOM YHCIIE CPOKH MX XPAHCHHUS;
-CBCJICHHSI O TOM, KaKHe FOPHIMYCCKUE TIOCIICACTBUS I CYObEKTa MepCOHATbHBIX
JaHHBIX MOKET TOBJICYb 32 COO0I 00pabOTKa ero MEePCOHAIBHBIX JTaHHBIX.

5.2.3. Tpeboarh u3BemeHus: Paboronarenem Becex I, KOTOPBIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WIIM HETTOJIHBIE TIEPCOHATLHBIC TAHHBIE, 000 BCEX
MIPOU3BEJCHHBIX B HUX MCKIIOUCHHSIX, UCTTPABICHUSIX WU JTOTIOTHCHHUSIX.
O0>xanmoBaTh B YITOJITHOMOUYEHHBIN OpPTaH 10 3alUTe PaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CYICOHOM MOPSIAKE HETIPAaBOMEPHBIC IEHCTBUS WITH O€3ACHCTBUS
PaboTomarens nmpu 00pabOTKE | 3aIUTE €ro MePCOHAIBHBIX JTAHHBIX.

5.3. KonmpoBarb 1 Jenarh BHIMCKH EPCOHANTBHBIX JAHHBIX 00yYarouierocs u
paboTHHKA pa3pelIaeTcs UCKIIOUUTEIBHO B CIIY>)KEOHBIX 1I€JIIX C MHCbMEHHOTO
paspelLIeHNs AUPEKTOPA LIKOJIBI.

5.4. llepenaua uHpOpMAaIK TPETHEN CTOPOHE BO3ZMOXKHA TOJIBKO PU MUCBMEHHOM
COIIacCUM paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM, PeryJIUpyOLuX 00padoTKy U
3alUTY NePCOHAJBHBIX JaHHBIX

6.1. OTBeTCTBEHHBIE Y UPEXKICHHSI, BAHOBHBIE B HAPYIIEHUN HOPM, PETYIUPYIOLIUX
noJrydeHue, 00pabOoTKy U 3alUTy NMEePCOHANTBHBIX JAHHBIX PAOOTHHUKA, HECYT
JUCUUIUIMHAPHYIO aIMUHUACTPATUBHYIO, TPAXIAHCKO-IIPABOBYIO HJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaibHbIMU 3aKOHAMHU.

C uHCTpYKIIMEH 03HAKOMJICH:

MBOY Ilepomatickas COIL



CornacoBaHo Y1Bepxkaro:

[Ipencenarens npodroma : JIUpEKTOP IIKOJIBI:
YeboTtapena C.B. Knanuesa I''B.
30.08.2014 30.08.2014
NMHCTPYKIHUA

0 MOopsaAKe odecreyeHus KOH(l)I/IIleHIII/IaJII)HOCTI/I IpH oﬁpameHml C
HH(l)OpMaHHEﬁ, conepmameifl NMEPCOHAJIBHBIC TaHHbIC

. O01IMe moJ1oKeHus

1. WHcTpykiuss o  nopsAjake oOecnedeHHus KOH(PHICHIHAIBHOCTH  PHU
oOpaiieHur ¢ HUHpOpMAIMEH, coJepKalleil NepcoHalIbHbIE JlaHHbIe (Janee -
WHucTpyknus), siBisieTcsd o0sA3aTenbHOM e 00pa3oBaTeNbHOIO YUPEKJIECHUS (lanee -
oy).

2. [lon mepcoHaJbHBIMM JaHHBIMH TOHUMaeTcs Jrolas uHOpMaIwus,
OTHOCSIIASICS K ONPEIETICHHOMY WJIM ONPEJEIIEMOMY Ha OCHOBAaHUH TaKoH MHPOpMaLuu
¢busndeckoMy iy (CyObEeKTY MEpPCOHANIBHBIX JIaHHBIX), B T. 4. €ro (amwuius, ums,
OTYECTBO, TOJl, MECSI, Jara M MECTO POXACHHUA, aJpec, CeMEWHOe, COLMAIbHOE U
MMYILECTBEHHOE MOJI0KEHUE, 00pa3oBaHue, MpoQeccusi, T0X0AbI U JIp.

3. ObecnedyeHre KOHPUACHIIMAIBHOCTHA TIEPCOHATBLHBIX JIaHHBIX HE TPEOyeTCs B
cilydae 00e3IMYMBaHUs IEPCOHAIBHBIX JaHHBIX, a TAK)KE B OTHOIIEHUU OOILEI0CTYHBIX
MIEPCOHAJIBHBIX JIAHHBIX.

B o0rmienocTynHbpie MICTOUHUKH TIEPCOHANBHBIX JaHHBIX (B T. 4. CIIPABOYHUKH, aJJPECHBIC

KHUTH) B LEJISIX MH()OPMAIMOHHOTO OOECHEYeHUs] C MUCbMEHHOIO COINACHs CyObeKTa
MEPCOHANIBHBIX JAHHBIX MOTYT BKJIFOUAThCS €ro (paMuiusi, UMs, OTYECTBO, TOJ U MECTO
POXIEHUS, aipeC U JPYyTHe CBEICHHUS.

4. KonduneHnmanpbHOCTh  TEPCOHANBHBIX  JaHHBIX  MPEAyCMaTpUBACT
00s13aTeNIbHOE TOJIYUYEeHUE COTJIachsi CyObeKTa MepCOHANBHBIX JaHHBIX (HaTU4he WHOTO
3aKOHHOTO OCHOBaHMsI) Ha UX 00padoTky. Corntacue He TpeOyeTcst Ha 00padOTKy JTaHHBIX:

n HEOOXOJMUMBIX IS JOCTABKH IIOYTOBBIX OTIIPABIICHUH OpraHU3aIUsSIMH
MMOYTOBOM CBSI3H;

. BKJTFOUAIOIIHX B C€0s TOIBKO (DaMIIIUIO, UMSI 1 OTYECTBO CYOBEKTa,

. paboTa ¢ KOTOPBIMH ITPOBOJIUTCS B IIEJISAX MCIOJHECHHS OOpalieHus (3ampoca)

CyOBbeKTa MEPCOHATBHBIX TAHHBIX, TPYAOBOTO MM HHOTO JJOTOBOPA C HUM, OJJHOKPATHOTO
MPOITyCKa B 3/IaHNE WJIA B MHBIX aHAIOTHYHBIX IIEIIAX;

. 00paboTKa KOTOPBIX OCYIIECTBISETCS O€3 CPECTB aBTOMATH3AIIUH.
5. [Topsimok BeaeHHUs MepeyHeil MmepcoHaNbHBIX AaHHBIX B OY yTBepikmaaercs
JIOKaJIbHBIM akTOM. OCyIIECTBIATh 00pa0OTKY M XpaHeHHE KOH(PHICHIIHATbHBIX JaHHBIX,
HE BHECEHHBIX B IEpEUCHb, 3alPEIacTCs.



6. Bce paGoTHukM, MOCTOSHHO palOTaOIIME B TOMEHICHHSX, B KOTOPBIX
BeZleTcs 00paboTKa MEepCOHANbHBIX JTAaHHBIX, JOJDKHBI UMETh JOIMYCK (pa3pelieHue) K
paboTe ¢ COOTBETCTBYIOIIMMU BUAMHU MIEPCOHANIBHBIX TAHHBIX.
7. PaGoTHukaMm, OCYHIECTBISIIOIIUM  OOpabOTKY TEePCOHAJIBHBIX  JIAHHBIX,
3anpeniaeTcss cooo01aTh UX YCTHO WJIM MUCBMEHHO KOMY Obl TO HU ObLIO, €CIIM 3TO HE
BBI3BAHO CIIYEOHOW HEOOXOAMMOCTBIO, @ TAKXKE OCTABISATH MaTEepPHAIbHbIE HOCUTEIH C
NEPCOHANLHBIMU JaHHBIMM 0€3 TMpUCMOTpa B He3amepToM mnoMemnieHuu. I[locre
MOJTOTOBKH U TEpelaur TOKyMEHTa B COOTBETCTBUU C PE30JIouel (pailyibl 4epHOBUKOB
¥ BapHAHTOB JOKYMEHTa JOJDKHBI MEPEHOCHUTHCS MOATOTOBHBIIUM HMX PAOOTHUKOM Ha
MapKUpPOBaHHbIE HOCHUTENH, NMPEIHA3HAYEHHBIE ISl XPAHEHUs MEPCOHANbHBIX JTAHHBIX.
be3 coracoBaHusl ¢ pyKOBOAMUTENIEM CTPYKTYPHOIO MOApa3ieieHuss (pOpMUPOBAHUE U
XpaHeHue 0a3 JaHHbIX (KapToTeK, (palJoBBIX apXMBOB M JIp.), COAEpXKAIIUX
KOH(pUIEHIMAIbHbIE JAHHBIE, 3alPEIACTCS.
8. [lepenaya mepCOHANBHBIX JIAHHBIX JOMYCKAE€TCS TOJIBKO B  CIydasx,
ycTaHOBIEHHbIX DenepanbHbiMu 3akoHaMu OT 27.07.2006 Ne 152-03 "O nepcoHalbHBIX
naHHbIX" U ot 02.05.2006 Ne 59-®3 "O mopsiike paccMOTpeHus oOpalieHuil rpakaaH
Poccuiickoit @enepanuun”, 1eHCTBYIOMKUMH UHCTPYKIUSMU MO paboTe CO CIIYy:KEOHBIMU
JOKYMEHTaMH M OOpallleHUSAMH TpaxkJaH, a TakXe IO MUCbMEHHOMY MOPYYEHUIO
(pe30Io1IMH ) BBITIECTOAIIUX JTIOJKHOCTHBIX JIHII.
9. 3anpeniaeTcss mnepefada IMEPCOHANBHBIX JAaHHBIX MO TesnedoHy, (daxcy,
AIIEKTPOHHOM MOYTE, 32 UCKIIOYEHUEM CIYy4YaeB, YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM U
JNEUCTBYIOIIMMH HMHCTPYKLHMSIMU 1O paboTe cOo CHYXKEOHbIMH JIOKyMEHTaMu |
oOpameHussMu rpaxaad. OTBEThl HA 3aMpOChl TPAKIAH M OpraHu3aluil aiTcs B TOM
o0ObeMe, KOTOpBIM MO3BOJSET HE pasmiamarb KOH(UICHUMAIbHbIE JlaHHbBIE, 3a
MCKIIFOUYEHUEM JaHHBIX, COACPKAIIUXCA B MaTepHaliax 3asBUTEN WU OMYyOIMKOBAHHBIX
B 00ILIEIOCTYITHBIX HCTOUHUKAX.
10. OTBETCTBEHHOCTh 3a 3alUTy O0OpadaTbiBa€MbIX MEPCOHAIBHBIX JTaHHBIX
BO3JIaraeTcsi Ha pabOTHUKOB TonpaszzaeneHuii 0Y, oCymecTBISIOMUX TaKkylo 00paboTKy
10 JIOTOBOPY C OIEpPaTropoM, a TakKe Ha MHbIE JIUIA, OCYLIECTBIAIOMNE 00padOTKy WiIn
XpaHeHne KOHpUACHIMANbHBIX NaHHbIX B OY. JIuila, BUHOBHbIE B HAapyIIEHWU HOPM,
perynmupyromux o0paboTKy U XpaHeHHEe KOHQPUIACHIIMATBHBIX JaHHBIX, HECYT
JTUCITUTUTMHAPHYI0, aIMUHUCTPATUBHYIO M YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJATENbCTBOM PD 1 BeTOMCTBEHHBIMU HOPMAaTUBHBIMU aKTaAMHU.
I1. Iopsaok obecneueHuss 0€30MACHOCTH
npu 00pad0TKe U XPAHEHUH MEPCOHAIBHBIX JAHHBIX,
OCYLLECTBJIsIEMbIX 0€3 MCII0JIb30BAHUS CPEICTB ABTOMATH3 ALY

2.1.006paboTKa mepcoHaIbHBIX JTAHHBIX, OCYIIECTBIsIeMast 0e3 MCIIOJIb30BaHUs CPEJICTB
aBTOMaTH3allMM, JOKHA OBITh OpPraHU30BaHA TaKUM O0Opa3oM, YTOObI B OTHOIIECHUU
KOKJ0M KaTeropuy MEPCOHATBHBIX JIAHHBIX MOXKHO OBLJIO OMPEACIIUTh MECTa XPaHCHUS
MaTepHUAIbHBIX HOCHUTENCH TEpPCOHANBHBIX JaHHBIX WM YCTAaHOBHUTH TIEPEUEHBb JIUII,
OCYIIECTBISIONMUX 00pabOTKY.

2.21lpu XpaHeHUM MaTepUalbHbIX HOCUTENECH HEOOXOAUMO COOMIONATh YCIIOBHS,
o0OecreunBaromuye COXPAaHHOCTh  IMEPCOHANBHBIX  JTAHHBIX W HWCKIIOYAIOIIHE
HECAaHKIIMOHUPOBAaHHBIA JocTyn K HuM. Jluma, ocymecTBiusomue o00padoTKy



MEPCOHANBHBIX JTAaHHBIX 0€3 HMCMOJb30BAHMS CPEACTB ABTOMATU3ALMHU, JOJDKHBI OBITH
npouH(opMupoBaHbl O (akTe 00pabOTKM MMHU MEPCOHAIBHBIX JAHHBIX, KATETOPHUSX
oOpabaTbIBaeMbIX TEPCOHAIBHBIX JaHHBIX, a Takke 00 OCOOCHHOCTSIX W IMpaBUiIaxX
BBITIOJTHEHUS TaKo 00pabOTKH.
2.3.HeoOxonmuMo obecrieunBaTh pas3ielibHOE XpPAaHEHUE MEePCOHAIBHBIX  JIaHHBIX
(MaTepuanbHBIX HOCHUTEIEH), 00pab0TKa KOTOPBIX OCYIIECTBISIETCS B PA3IMYHBIX LIEIISX.
[Ipu dukcanuu nepcoHaNbHBIX JAHHBIX HAa MaTEPUAIbHBIX HOCUTENISX HE JOMYyCKaeTCs
Ha OJJHOM MaTepHaJbHOM HOCHTEJE pa3MeliaTh MepcoHaIbHbIE JaHHbIC, e 00paboTKH
KOTOPBIX 3aBEJOMO HE COBMECTUMBI. [[1s1 00pabOTKH MEepCOHANbHBIX JAAHHBIX KaXKIOU
KaTeropuu JI0JKEH UCIIOJIb30BATHCS OTAEIbHBIN MaTepuagbHbIil HOCUTEIIb.
24Ilpy  HECOBMECTUMOCTH  ILeied  oOpabOTKM  NEPCOHAJBHBIX  JaHHBIX,
3a()UKCUPOBAHHBIX HA OJHOM MaTepHAIbHOM HOCHUTENE, U HEBO3ZMOKHOCTH OOpaOOTKHU
OJHUX TEPCOHAJBHBIX TAHHBIX OTAEIBHO OT JPYruX, 3a()UKCHPOBAHHBIX Ha TOM K€
HOCHTENE, JOKHBI OBITh MPHUHATH MEpbl MO0 OOECIEUEHUIO pa3lelbHOM 00paboTKU
IIEPCOHAJIBHBIX ~ JAHHBIX, MCKJIIOYAIOUIME OJHOBPEMEHHOE KOIHMPOBAaHHWE  HMHBIX
IIEPCOHAJIBHBIX JTAHHBIX, HE MOJUIEKAIINX PACIIPOCTPAHEHUIO U UCIIOJIB30BAHHUIO.
2.5.YHUuTOXKEHHE WM 00€3JIMYMBAHUE BCEX WJIM YaCTU MEPCOHAJIBHBIX JAHHBIX (eciu
3TO JIOMYCKaeTCsl MaTepHalIbHbIM HOCUTENIEM) MIPOU3BOAUTCS CIOCOOOM, MUCKIIOYAIOIINM
JaJIbHENITYI0 00pabOTKy 3THUX MEPCOHAJIbHBIX JAHHBIX C COXPAaHEHHUEM BO3MOKHOCTH
00paOOTKN MHBIX JAHHBIX, 3a()MKCUPOBAHHBIX Ha MaTepualbHOM HocuTene (yrajeHHe,
BBIMapbIBAHKE). Y TOUHEHHE MEPCOHAJBHBIX JaHHBIX MPOU3BOJUTCA MYyTEM OOHOBJICHUS
WM W3MEHEHHUS JaHHBIX HAa MaTepualibHOM HOCHUTEJE, a €CIM 3TO He JOMyCKaeTcs
TEXHUYECKUMH 0COOCHHOCTAMH MAaTE€PUAIbHOTO HOCUTENS, - IyTeM (PUKCAIIMU Ha TOM K€
MaTepUAIbHOM HOCHUTEJNE CBEACHUI O BHOCHUMBIX B HHUX HM3MEHEHHUSAX MO0 MyTeM
M3rOTOBJIEHUS HOBOTO MAaTEpPUAIbHOIO HOCUTEIS C YTOYHEHHBIMH MEPCOHATbHBIMU
JAHHBIMH.

I1I. ITopsinok o0ecneyeHus: 6€30MACHOCTH NP 00padOTKe U XPAHEHHUH

MEPCOHAIBHBIX JAHHBIX, OCYHICCTB/JIHAECMbIX C UCIIOJIb30BAHUEM CPEACTB
aBTOMaTHU3aInHu

3.1.be3omacHoCTh MePCOHANBHBIX TAHHBIX MPU UX 00pab0TKe B MH(GOPMAIIMOHHBIX
CUCTEMAaX, XPAHCHHUH U TIEPECHUIKE 00CCIIEUNBACTCS C TIOMOIIBIO CUCTEMBI 3aITUTHI
MEPCOHANIBHBIX JIAHHBIX, BKJIIOUAONICH CIIeIIMAIbHBIE CPEICTBA 3alIUTHI HHPOpMAIIUH, a
TaK)Xe UCIIONIb3yeMble B MH(DOPMAITMOHHON CUCTeME WH()OPMAITMOHHBIE TEXHOJIOTHH.

3.2 Jlomyck nuil K 00pabOTKe MEPCOHATBHBIX JTAaHHBIX B MH(OPMAITMOHHBIX CHUCTEMax
OCYIIECTBIISIETCS. Ha OCHOBaHMHM COOTBETCTBYIOLIMX pa3pEeIIMTEIbHBIX IOKYMEHTOB U
KJItouei (maposiei) nocryna.

3.3.Pabora ¢ uHPOPMALMOHHBIMH CHCTEMaMH JIOJDKHA OBITh OpPraHM30BaHa TaKUM
o0pa3oMm, 4To0bl 00€CTIEYUTh COXPAHHOCTh HOCUTEJIEH IEPCOHANIbHBIX IAHHBIX U CPE/ICTB
3alUThl  MH(OpMAIMK, a TaKXKe HWCKIIOYUTh BO3MOXKHOCTh HEKOHTPOJIUPYEMOIO
npeObIBaHUS B MOMENICHUSX, IJI€ OHU HAXOASATCS, TOCTOPOHHUX JIUII.



3.4.KomnbioTepbl M (WJIM) 3JIEKTPOHHBIE MAanKH, B KOTOPBIX coaepkarcs (aiibl ¢
NEPCOHANBHBIMU JAHHBIMH, JJI KaXXJIOTO IOJIb30BAaTENsl JOJKHBI OBITh 3alllUILIEHBI
WHAVBUYaTbHBIMU TAPOJISIMU JOCTYIA, COCTOSIIUMU U3 HIECTU U 00JIee CUMBOJIOB.
3.5.PaboTta Ha KOMIIBIOTEpaX C MEPCOHATBHBIMU JJAHHBIMU 0€3 Taposieil 1ocTyna Wid 1o
YyXKUMU WIK OOIMMHU (OAMHAKOBBIMU) MApOJISIMHM, & TaKXKe MepPEeCchUIKa MEePCOHATBHBIX
JAHHBIX 0€3 MCIOIb30BaHUS CIEIUATIBHBIX CPEJCTB 3alIUTHI MO OOIIETOCTYITHBIM CETIM
CBsI3M, B T. 4. ceTH VIHTepHET, 3anpeniaeTcs.

3.6.Ipu 00paboTKe TEPCOHANBHBIX JAHHBIX B HWH(DOPMAIIMOHHBIX  CHCTEMax
II0JIB30BATEISAMHU JOJDKHO OBITh OOECIIEUEHO:

. WCIIOJIb30BAHUE MPEJHA3HAYEHHBIX I O3TOr0  paslieloB (KaTrajoros)
HOCUTEEeH WH(OpPMAIMKM, BCTPOCHHBIX B TEXHUYECKHWE CPEACTBA, WM CHEMHBIX
MapKUPOBAHHBIX HOCHUTEJECH;

. HEAOMylIeHNEe (PU3NYECKOr0 BO3JAEHCTBUA HA TEXHUYECKHE CpPEICTBA
aBTOMAaTU3UPOBAHHOM 00pabOTKH MEPCOHANBHBIX JAHHBIX, B PE3YJABTATE KOTOPOTO MOXKET
OBITH HAPYIIECHO MX (DYHKIIMOHUPOBAHHUE,

= MOCTOSIHHOE HCIIOJIb30BAaHUE aHTUBUPYCHOTO OOECIICUSHHUS ISl OOHAPYKEHUS
3apa)KeHHBIX (HalJIOB M HE3aMEeIMTEIbHOE BOCCTAHOBJICHHUE MEPCOHAIBHBIX JaHHBIX,
MOIU(DUITMPOBAHHBIX WJIM YHUUTOXKEHHBIX BCJIEJCTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYyTa
K HUM,;

= HEJOMYILIEHHE HECAHKIIMOHUPOBAHHOTO BBIHOCA U3 MIOMEIICHHH, YCTAHOBKH U
MOJKJIFOYEHUsT O00O0pYIOBaHUS, a TaKXKe yIaleHUs, WHCTAUIALMM WM HACTPOUKHU
MPOTPAMMHOTO 00ECTICUCHHUS.
3.71lpu 00paboTKe TEPCOHANBHBIX JaHHBIX B HMH(POPMAIIMOHHBIX CHCTEMax
pa3pabOTYMKH U AIMUHHUCTPATOPBI CUCTEM AOJHKHBI 00ECIeUnBaTh: MMyTeM (PUKCALMK Ha
TOM € MaTepuaJbHOM HOCHUTEJIEC CBEJECHNUI O BHOCUMBIX B HUX U3MEHEHUSIX JTUOO0 MyTeM
M3TOTOBJICHUSI HOBOTO MAaTEpPUAIbHOTO HOCHUTENSI C YTOYHEHHBIMU TEPCOHAIBHBIMU
JTAHHBIMH.

B oOyuyeHue JHI, HCHOJB3YIONIMX CpEeACTBAa  3aluThl  HWH(OpMaIuHy,
MpUMeHsieMbIe B UH(OOPMAIIMOHHBIX CUCTEMaX, MPaBWiiaM padOThl C HUMH,

B ydeT JWIl, JOMYIIEHHbIX K paboTe ¢ TNepCOHAJbHBIMH JaHHBIMH B
MH()OPMAITMOHHBIX CUCTEMaX, IPAB | MapoJiel JOCTYTIa;

. y4eT MPUMEHSEMBIX CPEACTB 3allUThl WH(OPMAINK, SKCILTyaTallUOHHON U
TEXHUYECKOU IOKYMEHTAIIUU K HUM,;

= KOHTPOJIb 3a COOJIIOJICHHUEM YCJIOBHI HCMOJIb30BAHUSA CPEICTB 3alIUThI
nH(pOpMaIH, MPETYCMOTPEHHBIX IKCIUTYaTallUOHHON U TEXHUYECKON JTOKYMEHTAIIUEH;

. OTNMCAHUE CUCTEMBI 3alIUTHI IEPCOHATBHBIX JaHHBIX.

3.8.Cnennduyeckre TpeOOBaHUSA K 3allUTe MEPCOHAJIBHBIX JaHHBIX B OTACIBHBIX
aBTOMATU3UPOBAHHBIX  CHCTEMax  YCTAHABIMBAIOTCS  MHCTPYKIUAMH IO  HUX
HCIIOIb30BAHUIO U DKCILTyaTal|u.

3.9.PabotHuku mompazaenennii OY u nuia, BBIMONHSIONME PabOThI MO JIOTOBOpaM H
KOHTpPAKTaM, UMEIOIIHE OTHOIIEHUE K 00pabOTKe MePCOHATBHBIX JAHHBIX, TOJKHBI OBITh
O3HAaKOMJIEHBI ¢ IHCTpyKIIMEN NOJ pacIUCKY.

C MHCTpYKIMEW 03HAKOMJICH:
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NHCTPYKIUA

moJIb30BaTe/isd, OCYIIECTBIAIOLICTO OﬁpﬁﬁOTKy NMEPCOHAJIBHBIX JTAHHBIX HA
00beKTaX BbIYMCJIUTEIbHOH TEXHUKHU

1. O01mue moJ10KeHUA

1. WHCTpyKIHUs MOIB30BaTENs, OCYIIECTBISIONIET0 00paboTKy MepCOHATbHBIX
JAHHBIX HA O0BEKTAX BBIUUCIUTENBHON TEXHUKU (naniee - MHCTpyKIus),
perIaMeHTUPYET OCHOBHBIC 00SI3aHHOCTH, MTPaBa U OTBETCTBEHHOCTh
MOJIE30BATENs, TOMYIIEHHOTO K aBTOMaTU3MpOBaHHON 00paboTKe
MEPCOHANIBHBIX JJAHHBIX U MHON KOH(PUACHIIMAIBHON HH(OpMAIIIKN Ha
oObekTax BeruncnuTenbHou Texuuku ([I9BM) oOpa3zoBaTeibHOTO
yupexaeHus (aanee - OY).

2. UHCcTpyKIus permaMeHTHpYeT eaTebHOCTh MOJIb30BaTeNs, KOTOPI HMEET
JIOIYCK K 00paboTKe COOTBETCTBYIOIIUX KAaTETOPUI MEPCOHANIBHBIX JIAHHBIX U
o0namaeT HeoOXOAMMBIMU HaBbIKaMU paboThl Ha [IDBM.

1. O6s13aHHOCTH MOJIL30BATEJIA

3. Ilpu BeImoMHEHMHU PabOT B Tipeiesax CBOMX (YHKITMOHAIBHBIX 00sI3aHHOCTEN
M0JIb30BaTENb HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 33 COOIIOICHHE
TpeOOBaHMI HOPMATHBHBIX JOKYMEHTOB TI0 3aIUTEe HHPOPMAITUH.

4. Tlonwp3oBarenb 00s3aH:

® BRIMOJTHATE TpeOoBaHWs MHCTPYKIINY IO OOCCIICUCHHIO PEKUMA
KOH(PUACHIIMAIBHOCTH MPOBOJUMBIX PaboOT;

® ipu paboTe C MEPCOHATBLHBIMH JTAHHBIMU UCKITIOYATh TIPUCYTCTBUE B
TIOMEIIICHUH, TJIC PACIIOJIOKECHBI CPEICTBA BEIYMCIUTEIILHON TEXHUKH, HE
JOMYIIEHHBIX K 00pabarsiBacMoil nH(OpMAIIUK JIKII, a TAKXKE pacrnojiaraTh
BO BpeMsi pabOThI SKpaH BUIEOMOHUTOPA TaK, 4TOOBI 0oTOOpakaemasi Ha
HeM nH(opmaru ObUTa HEOCTYITHA JIJIS1 IPOCMOTpPa MOCTOPOHHUMH
JUTAMU;

» cOOMIOAaTh MpaBmiia pabOThI CO CPEICTBAMU 3AIMUTHI MHGOPMAIIUH, a
TaK)Ke YCTAHOBIICHHBIN PEXKUM pa3TPaHUUCHUS JTOCTyNA K TEXHHUYECKUM
CpelcTBaM, IporpaMmam, TaHHBIM U (haiiiaM ¢ IepCOHATBLHBIMU IAHHBIMU
pu ee o0paboTKe;

® [jocJie OKOHYaHUs1 00paOOTKH MEePCOHATBHBIX JAHHBIX B pAMKaX
BBITIOJTHEHUSI OJTHOTO 3aJ[aHusl, @ TAKKE M0 OKOHYAaHUU pabouero JHs



MPOU3BOANUTH CTUPAHKE OCTATOUYHOM MH(OPMAIIMH C KECTKOTO AUCKA
I19BM;

= orioBeIaTh oocayxkuBaromuii [IDBM nepconai, a Takxke
HETNIOCPEACTBEHHOTO PYKOBOAMTENS 000 BCEX (paKTaxX MM MONBITKAX
HECAaHKIIMOHUPOBAHHOIO J0CTyMa K HH(popManuu, oopadaTsIBaeMoil B
I19BM;

® He gomyckarh "3arpsi3HeHus” [19BM noctopoHHUMH POrpaMMHBIMU
CPEACTBAMU,;

® 3HaTh CIOCOOBI BBISIBIICHHS HEIITATHOTO MOBEAEHUS UCIIOJIb3YEMBIX
ONEPAaLMOHHBIX CUCTEM U NOJIb30BATEIBCKUX MPHIIOKEHUN, MEPBI
MPEIOTBPAICHHS YXYALIEHUS CUTYalllN;

® 3HaTh U COONIONATh MPAaBUIIA TOBEACHUS B IKCTPEHHBIX CUTyalUsIX,
MOPSAAOK JEUCTBUM MPH JIMKBUIALMY NOCJIEICTBUN aBAPHA;

® [IOMHUTb JIMYHBIE IAPOJIU U NIEPCOHAIbHBIC UACHTU(UKATOPBL;

" 3HaTh LITATHbIE PEKUMbI pa0OThI POTPAMMHOI0 O0ECIIEUEHU s, Iy TH
IPOHUKHOBEHUS U PACIIPOCTPAHEHUSI KOMITBIOTEPHBIX BUPYCOB;

® [IpY IPUMEHEHUU BHEIIHUX HOCUTENEeH HH(OPMALUU Mepe/l HauajaoM
paboTHl IPOBOIUTH X MPOBEPKY HA HAIIMYUE KOMIIBIOTEPHBIX BUPYCOB.

5. Ilpu BO3HMKHOBEHHUHU NOJO3PEHHUS HA HAJIMYME KOMIIBIOTEPHOTO BUpYCa
(netunuyHasi paboTa Nporpamm, MosiBIeHUE rpaUueCcKux 1 3BYKOBBIX
3¢ (HEeKTOB, NCKAXKEHUI JTaHHBIX, IpolagaHue (HaiaoB, 4acTOE MOSBICHUE
COOOIIEHUI O CUCTEMHBIX OIIMOKaX U T. 1.) MOJIb30BATENb JOHKEH MPOBECTU
BHEOYEPEIHON aHTUBUPYCHBIM KOHTPOJIb CBOEH pabouelt ctaHiuu. B ciyyae
OoOHapyXeHUs 3apaKEHHBIX KOMITbIOTEPHBIMU BHpycamu (HailjioB
M0JIb30BaTeNb 00s3aH:

" IPUOCTAHOBUTH PadOTY;

" HEME/JIEHHO TIOCTaBUTh B U3BECTHOCTH O (hakTe 0OHAPYKEHUS
3apakKeHHbIX BUPYCOM (paiiJIoB CBOETO HEMOCPEACTBEHHOTO PYKOBOIAUTEIIS,
aAMUHHUCTPATOPA CUCTEMBI, a TAKKE CMEXKHBIE TIOAPA3ACIICHNUS,
UCTIOJIB3YIOIIKE 3TH (alibl B padboTe;

" OLIEHUTh HEOOXOIMMOCTH JAJIbHEHIIIETO UCTIOIb30BaHUs (PailyoB,
3apaKEHHBIX BUPYCOM;

® [IPOBECTH JICUECHUE WM YHUUYTOXKEHUE 3apakeHHbIX (hailiioB (pu
HE0OXOIMMOCTH JUIsl BHIIOJHEHUS TpeOOBaHUI JAHHOTO MTyHKTA CJIEIYET
NPUBJIEYb AIMUHUCTPATOPA CUCTEMBI).

6. Ilonw3zoBarento [I9BM 3anperniaercs:

® 3a[IMCHIBaTh U XPAHUTh MEPCOHATBHBIC JAHHBIE HA HEYYTCHHbIX B
YCTaHOBJICHHOM NOPSAJIKE MAIIMHHBIX HOCUTEISIX HHPOpMAIUH;

" yIansTh ¢ 00padarbiBa€MbIX WM PacleyaThiBAEMbIX JOKYMEHTOB Ipu(bl
KOH(UICHITNATHHOCTH;

" cCaMOCTOATENHHO MoAKIouaTh K [I9BM kakue-nmubo ycTpoiicTa, a Takxke
BHOCHUTH U3MEHEHHsI B COCTaB, KoH(purypamuio u pasmemnienue [19BM;

" CAaMOCTOSITENIFHO YCTaHABIMBATh W/WiK 3amyckars Ha [I9BM mnrobbie
CUCTEMHBIE WJIM TPUKJIAAHBIE TPOTPAMMBI, 3arpyaeMble M0 CETH
HNHTEepHET WK ¢ BHEITHUX HOCUTEIIEH;



" OCYIIECTBIATH 00pPa0OTKY MEPCOHANBHBIX JAHHBIX B YCIOBUSX,
MO3BOJISIIOIIMX [TPOCMATPUBATh UX JIMIIAMH, HE UMEIOIIMMH K HUM
JIOITYCKa, a TaK)Ke Hapylaroumx TpedoBaHus K skciryatanuu [19BM;

® cO00IIaTh KOMY-TH0O0 YCTHO WM MUCbMEHHO JIMYHbIE aTpUOyTHI JOCTYyIA
K pecypcam [IOBM;

= OTKJIFOYATh (OJIOKHUPOBATH) CPEICTBA 3aITUTHI HH()OPMAIIUH;

" IPOU3BOAUTH KaKHE-TMOO U3MEHEHUS B MOJIKIIIOUYEHUHU U Pa3MEIICHUH
TEXHUYECKUX CPE/ICTB;

®* IPOU3BOUTH UHBIC ICUCTBUSA, OTPAHUYCHUS HA UCIIOTHEHUE KOTOPHIX
MIPENYCMOTPEHBI YTBEP)KICHHBIMH PETTIaMEHTAMU U WHCTPYKITUSIMU;

* OECKOHTPOJILHO OCTaBIATh [I9BM c 3arpykeHHBIMU TIEPCOHATBHBIMU
JTAHHBIMH, YCTAHOBICHHBIMA MAPKHUPOBAHHBIMHU HOCUTEIISIMH,
AIICKTPOHHBIMU KJITFOYaMH ¥ BBIBEICHHBIMHU Ha TI€9aTh JOKYMEHTAMH,
coiepXallliMU NIEPCOHANIbHBIE IaHHBIE.

I11. IlpaBa nosn3oBare s

7. Ilonb3oBarens [I9BM nmeer npaso:

= 0OpabarkIBaTh (CO31aBaTh, pEAAKTUPOBATh, YHUUTOXKATh, KOIIMPOBATh,
BBIBOJIUTH Ha Te4aTh) MHGOPMAIIUIO B TIpe/ieiaX YCTAaHOBICHHBIX EMY
IIOJTHOMOYUIM;

= oOpamarbes k oocnyxuBatomemy [19BM nepconany ¢ npocs6oit 06
OKa3aHUHU TEXHUYCCKON U METOIMYCCKOM MOMOIITH TIpH padoTe ¢
0O0IIIECUCTEMHBIM U TIPUKIIAJHBIM TPOTPAMMHBIM 00ECIICUCHHEM,
yctaHoBlieHHbIM B [I9BM, a takxe co cpencTBamu 3auThl HHOOPMALIHH.

V. 3akiounTe/ibHbIE NMOJI0OKEHUS

8. OcobeHHOCTH 00pabOTKU MEPCOHAIBHBIX JIAHHBIX MOJH30BATEIIAMHU
OTIENBHBIX aBTOMAaTU3UPOBAHHBIX CUCTEM MOTYT PETYIMPOBATHCS
JOTOTHUTEIBHBIMUA HHCTPYKLUSMH.

9. Paboruuku noapaznenennii OY u uiia, BHIMOIHSIOMNE Pa0OTHI IO
JIOTOBOpPaM M KOHTpPaKTaM U UMEIOIIME OTHOILIEHHE K 00padoTke
NEPCOHANIBHBIX JAHHBIX HA 00BEKTAaX BIUUCIUTEILHON TEXHUKHU, JOJKHBI
OBITh 03HAKOMJIEHBI ¢ IHCTpyKIIMeH Mo paciucKy.



YBAKAEMBIE POAUTEJIN!
K 1 saBaps 2010 rona Bce opraHu3aiiuu, 0CyIIeCTBISIONe 00padoTKy

IMCPCOHAJIBHBIX TAHHBIX, TOJIZKHBI COOTBCTCTBOBATDH TpC6OBaHI/IHM ®denepantbHOro 3aKOHa

ot 27 utons 2006 roga Nel52-D3 «O niepcoHaNbHBIX JaHHBIX.

Ceituyac B Hallel IKOJIE COOMPAIOTCs, XpaHATCSl U 00padaThIBaeTCS
IIEpCOHAJIbHBIE JaHHbIE Bammx neren, mosToMy pyKOBOJIUTEIO HAIIEH IIKOJIBI
HEO0OXOMMO CJeNaTh BCE, YTOOBI OBIIIO COOMIONCHO e CTRYIOIIEE
3aKOHOJIaTEIHCTBO B 00JIACTU 3aIIUTHI MEPCOHATBHBIX JaHHBIX.

Jlnst 3TOTO 1IKOMA TOKHA OJIYYUTh OT POJAUTENIEH Ka)XA0ro YYeHHUKa COIIACUe Ha
00paboTKy ero nepcoHanbHbIX JaHHbIX (ITJIH). be3 Takoro cornacusi Mbl HE CMOXKEM
BECTH y4deT Bammux neTer B IPUBBIYHOM PEKHUME.

MBI rapanTUpyeMm, U4TO TaHHbIE BalIUX JETeH OyayT UCIIOIb30BATHCS TOJIBKO IS
opraHu3zaiuu oopaszoBareiabHOTro npoiiecca. [1o gpakty 06paboTKH U UCTIOIB30BAHUS
NEPCOHAJIBHBIX JIAHHBIX BalllUX AETEH HUYETO HE U3MEHHUTCS 110 CPABHEHHIO C
CETOJIHSIIHEN CUTyaluen.

B oTHo1I€HNHU TeX, KTO HE IACT corache Ha 00pabOTKy JaHHBIX, AOKHA ObITh
BbITIONTHEHA HOpMa 152-D3 1o 6110KupoBaHUI0 00PAOOTKH TAHHBIX:

§ Cratps 21. O0si3aHHOCTH ONIEepaTopa Mo yCTPAaHESHUIO HAPYIIICHHMA
3aKOHOJIaTEIbCTBA, IOMYIIEHHBIX MPU 00pa0bO0TKe MEPCOHANIBHBIX JIAHHBIX, & TAKKE
[0 YTOYHEHUI0, OJJIOKUPOBAHUIO M YHUUTOXXCHUIO MEPCOHANIBHBIX JaHHBIX.

§ 1.5. B ciydae oT3bIBa CyObEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHS Ha
00paboTKy CBOMX MEPCOHAIBHBIX JIAHHBIX OMEpaTop 00si3aH MPEKPaTuTh 00paboOTKy
MEPCOHAJIbHBIX TAHHBIX U YHUUYTOKUTH MEPCOHAIIbHBIEC TAHHBIE B CPOK, HE
MIPEBBINIAOIINN TPeX paboYuX JTHEN ¢ AaThl MOCTYIUICHUS] YKa3aHHOTO OT3bIBA, €CIIN
MHOE HE MPEAYCMOTPEHO COIAIIEHUEM MEXKY OIepaTopoM U CyObEKTOM
NepPCOHATBHBIX TaHHBIX. OO0 YHUUTOKEHUU TIEPCOHATBHBIX JaHHBIX ONepaTop
00s13aH YBEIOMHUTH CYObEKTa MEPCOHATBHBIX JaHHBIX.

B sToMm ciydae mepcoHasibHBIE JaHHBIE peOeHKa OJIOKUPYIOTCS B «JIMIHOM feney,
MCKITIOYAIOTCS U3 BCEX MHPOPMAITMOHHBIX CUCTEM IIKOJIBI M OTCYTCTBYIOT BO BCEX
YYETHBIX JJOKYMEHTaXx, 3arnojaHseMbix ¢ Hadana 2011 romga. Pebenok npuHuMaeT
y4acTHE TOJIBKO B TEX MEPONPUATUSIX, KOTOPbIE HE COMPOBOXKIAIOTCS COCTABIECHUEM

CIIMCKa YHYaCTHHKOB.


http://www.rg.ru/2006/07/29/personaljnye-dannye-dok.html
http://www.rg.ru/2006/07/29/personaljnye-dannye-dok.html

Paspemenre OyzeT XpaHUTHCS B IIKOJIC, €T0 COACPKaHUE HEJOCTYITHO APYTUM,
MO3TOMY PaCIPOCTPAHITHCS OHO OYIET TOJBKO B HIKoJie. JItoOo# apyroit onepatop
NEPCOHANIbHBIX JJAHHBIX JOJIKEH Oy/leT He3aBUCUMO TOJIy4aTh OT BaC pa3peuicHue
Ha 00pabOTKy BaIlINX MEPCOHATHHBIX TAHHBIX.

[Tpunumas pemienue, He 3a0bIBaiiTe, YTO B IIOOOM MOMEHT Ha OCHOBAaHUU TOTO 7K€
3aKOoHa BBl MOKeTe U3MEHUTH CBOE PEIICHUE.

[Ixona u panbie Benaa 06padoTky I1/In Bammx nereit 1 HUKTO HE 3aTyMbIBAJICS O
NepelaHHbIX TaHHBIX U (PaKTUYECKU BCce paboTaiu B peskuMe 00paboTKu
MEePCOHAJILHBIX IAHHBIX, KOTOPBIE 3aKOH OMPEIEIIAeT ceiiyac Kak OOIIEOCTYIMHBIE.

PyKOBOJCTBO IIKOJIBI TAPAHTUPYET, B CIIyUae MOJIYYEHHS TAKOTO COMIACUS C
Bamel cTopoHBl, IPUHATHE MAKCUMAJIBHOTO KadecTBa Mep 110 3amure [1J1n Bammux
JIeTel B COOTBETCTBUH C TPEOOBAHUSIMU JICUCTBYIOIIETO 3aKOHOIATEIHCTBA U
HOPMAaTUBHBIX JOKYMEHTOB PETYISATOPOB B 00sacTu 3amuThl [1/1H.

[Ipu 5TOM MBI IPEKPACHO MOHUMAEM, YTO MOHATHE «OOIIEAOCTYTHOCTHY» MOKET
BbI3BATh Y Bac HEKOTOPYIO HACTOPOKEHHOCTh. MBI rapaHTUPYEM, UTO TAKOE
coriiacue OyJIeT XpaHUThCA B IIIKOJIE, €r0 CoepKaHue Oy/IeT HEIOCTYITHO IPYTUM U
JIeNCTBUE comnacust OyIeT pacpOCTPaHAThCS TOJIBKO Ha Halry Koy, JIroooi
npyroi onepatop I1JlH nomken OyaeT He3aBUCUMO MOTydarh OoT Bac paspernienue

Ha o0pabotky 1/l Bamux nerei.
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