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1. O0mue moJiokeHUs1

1.1. [Tonoxxenue 00 oOpabOTKe MEPCOHANBHBIX JaHHBIX MYHHUIIUTIATHHOTO
OromKeTHOTO  00Ieo0pa3oBaTeIbHOTO  yupekaeHus [lepBomaiickoit cpemHei
o0mieo0pa3oBaTebHON IIKOJBI (Janee — YupexkaeHue) pa3paboTaHo B
coorBercTBuM ¢ Koncrurynmen Poccniickon ®denepauuu, TpyroBbIM KOJIEKCOM
Poccuiickonn ®enepannu, ['paxnanckum koaekcoM Poccuiickon @Penepanuu,
®enepanbHbIM 3ak0HOM «OO0 nMH(MOpManny, HHOOPMALMOHHBIX TEXHOJIOTHUAX U O
3amuTe MHQoOpManun», dDenepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX JIAHHBIX)»
JIPYTUM JAEMCTBYIOLIUM 3aKOHOJATEICTBOM B OOJIACTH 3alUThl NEPCOHAJIBHBIX
JAHHBIX.

1.2. [lonoxxeHue periiaMeHTUPYET OIpENEIeHUE LeNel, a TakkKe Mopsiaka
00pabOTKHU MEePCOHAIbHBIX JAaHHBIX B YUPEXKJIEHUU; 00ECIIeUeHUE 3alUThl IIPaB U
cBOOOJ (pU3MUYECKHX JIHI] MPU OO0pabOTKE UX MEPCOHAIBHBIX JAHHBIX, a TaKXKe
YCTAaHOBJICHHE OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIMI[, HMMEIOUMX JOCTyl K
NEPCOHAIILHBIM JIaHHBIM B YUpEXICHHH, 32 HEBBINOJHEHHUE TpeOOBaHUWA HOPM,
peryaupyromux oopaboTKy U 3alIUTy EPCOHAIBHBIX TaHHBIX.

1.3. Bce cotpyaHuku YdpexkaeHus, UMEIOIUE JAOCTYN K MePCOHATBHBIM
JAHHBIM, JTOJKHBI OBITh O3HAKOMJIEHBI ¢ HacTOSMM [lonoxxenunem.

1.4. PexxuM KOHQUACHIMATBHOCTUA MEPCOHANBHBIX JAHHBIX CHHUMAETCS B
cllydasx MX 00€3JIMYMBAHUSA M 10 MCTEYEHUM 75 JIET CpoKa MX XPaHEHHs, €CIH
WHOE HE OIPEAEIIEHO 3aKOHOM.

1.5. [enu oOpabOTKH MEPCOHANTBHBIX TAHHBIX:

1.5.1. TlepconanbHble naHHBIE PAOOTHUKOB OOPabATHIBAIOTCS B IIEJISIX
OpraHu3allid  TPYAOBBIX  B3aMMOOTHOIICHUM  MEXIy  YUpEeXICHHEM U
bu3MYeCKUMU JIUIIaMH B COOTBETCTBUM ¢ TpynoBeiM Konexcom PO,

1.5.2. [lepcoHanpHBIe JaHHBIC YYAIIUXCS W WX POAMUTENCH (3aKOHHBIX
npejCcTaBUTeNIe) 00padaThIBAlOTCA B IIEJSAX OpraHu3alud y4eOHOro Impolecca
VYupexxaenust pu OKazaHuu 00pa30BaTENIbHbBIX YCIYT.

2. OCHOBHBbIE MIOHSTUSA

B Tlosio)keHnn MCHoNIb3yOTCS CIEAYIOIINE OCHOBHBIE TTIOHSATHUS:

2.1. nepcoHanbHBIC JIaHHBIC - JIF0Oask MHMOPMAIIMSI, OTHOCAIIAACS TIPSIMO
WM KOCBEHHO K OIPEJACICHHOMY WIH OIpeaesieMoMy (pu3ndeckoMy JIHILY
(cyOBeKTy epCOHATbHBIX JaHHBIX);

2.2 omepaTop - TOCYIapCTBEHHBIN OpraH, MYHUIIMIAILHBI OpTaH,
IOPUINIECKOE W (PU3NUECKOE JTUI0, CAMOCTOSITEIFHO WM COBMECTHO C JPYTUMHU
JUIAMU OPTaHU3YIOIMKUE W (WUJM) OCYIIECTBISIONME 00pabOTKy MepCOHATBHBIX
JAHHBIX, a TaKXKe OMpeNeNsione Ieau 00padOTKU TMEePCOHANBHBIX JIAHHBIX,
COCTaB MEPCOHAIBHBIX JAHHBIX, MOJUIEKAIUX 00paboTKe, NeHCTBUS (omepalnun),
COBEpILIAEMbIE C TMEPCOHAIbHBIMU JaHHBIMH, B JAHHOM JIOKYMEHTE -
YupexaeHuem;

2.3 00paboTKa mepCcoHANBHBIX JAHHBIX - JIFOOOE JAeHCTBHUE (omepalus) Win
COBOKYIHOCTb JIEUCTBUI (Omepalinii), COBEpPIIAEMbIX C MCIOJIb30BAaHUEM CPEICTB



aBTOMATU3AIMKM WA 0€3 WCIOJb30BAHMS TAaKUX CPEICTB C MMEPCOHATHHBIMHU
JTaHHBIMHU, BKJIIOYash cOOp, 3amluch, CHCTEMAaTH3aIlMI0, HAKOIUICHWE, XpaHCHHE,
yTOYHCHHE (OOHOBIICHUE, M3MEHEHUE), M3BJCUCHUE, MCIOJb30BaHUE, Mepenady
(pactipocTpaHeHue, TPEIOCTaBICHUE, JOCTYI), 00e3IMYuBaHuE, OJIOKHPOBAHUE,
ylajeHue, yHHUTOKECHNE TICPCOHABHBIX JTaHHBIX;

2.4 aBTOMaTH3MpOBaHHAs 00pa0OTKa MEPCOHANBHBIX JTAHHBIX - 00pabOTKa
NIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCITUTEILHONU TEXHUKH,

2.5 pacmpocTpaHeHue TePCOHAIBHBIX JaHHBIX - JCHCTBUS, HAlIPABICHHBIC
Ha PACKPBITHE TIEPCOHATBHBIX JaHHBIX HEOTPEICICHHOMY KpPYTY JIHII;

2.6 TpemocTaBlIeHUE MEPCOHATBHBIX TAHHBIX - JICUCTBUS, HAPABICHHBIC
Ha PaCKPBITHE MEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIUITY WIH ONPEACICHHOMY
Kpyry Jini,

2.7 ONMOKWpPOBaHHWE TEPCOHANBHBIX MTAHHBIX - BPEMEHHOE IMpEKpaIicHue
00pabOTKK MEPCOHANBHBIX JTaHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eclii 00paboTka
HeoOXoauMa Jijisl yTOYHEHUS IEPCOHANBHBIX JJAHHBIX );

2.8 yHUYTOXKEHWE TEPCOHAJIBHBIX J/JAHHBIX - JICUCTBUS, B pE3yJbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTH COJIEP)KaHHE MEPCOHATBHBIX
JAHHBIX B HMHGOPMAIIMOHHON CHUCTEME TEPCOHANBHBIX JAaHHBIX U (WUJU) B
pe3yibTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHaIbHbIE HOCHUTENIN MEPCOHAIBHBIX
JTaHHBIX;

2.9 o0e3nmuuuBaHWE TEPCOHATBHBIX MAHHBIX - JACHCTBHUSA, B pe3yjbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOXHBIM 0€3 WCIHOJB30BaHUSA JIOMOJTHUTEIIBHON
uH(OPMAITUHU OTIPEICITUTh MPUHAIC)KHOCTD ITEPCOHAIBHBIX TAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHAIIBHBIX JAHHBIX;

2.10 wHbOpMaIMOHHAS CHCTEMa MEPCOHAIBHBIX TaHHBIX - COBOKYITHOCTH
collep KaImmxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M 00CCIICUMBAIOIINX HX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB,;

2.11 TpaHcrpaHu4Has Tmepenada TMEPCOHAIBHBIX JMJAHHBIX - TMepenaya
MEPCOHANIBHBIX JAHHBIX HA TEPPUTOPHI0 WHOCTPAHHOTO TOCYAapCTBa OpraHy
BJIACTH HMHOCTPAHHOTO TOCYJapCTBa, WHOCTPAHHOMY (PU3MUECKOMY JIUIY WU
WHOCTPAHHOMY FOPUIUYECKOMY JIUITY.

2.12 poxymeHTHpoBaHHas uWHpopMmarMs — 3apUKCUpOBAaHHAs Ha
MaTepUaIbHOM HOCUTEJE IMMyTEM JOKYMEHTHUPOBAaHUS UH(OPMAIUS C PEKBU3UTAMH,
MO3BOJISIONIMMHA ~ OTIPEJCIUTh TaKyl0 HWHPOPMAIMIO WJIH €€ MaTepPHAIbHBIN
HOCHTEITb.

3. O01mue NpUHIUNBI 00Pa00TKH NMEePCOHAIBHBIX JAHHBIX

3.1. Bce nepcoHalibHbIE JaHHBIE (HU3MYECKOTO JHIA CIEAYEeT MoIy4yaTh y
HEIMOCPEJCTBEHHO Yy (¢u3uueckoro Jmna. Ecaum mnepcoHanbHble JdaHHBIC
(GU3MYECKOTo JIMIIa BO3MOXKHO MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO JaHHOE
JUI0 JOHKHO OBITh YBEJOMIJICHO 00 OTOM 3apaHee U OT HEro JOJIKHO ObITh
MOJIy4E€HO TMCBMEHHOE COIVIACHE, €CIIM Ha TO €CTh 3aKOHHBIE OCHOBAHMSI.
JlomkHOCTHOE ULI0 paboToNaTENs JOHKHO COOOUIUTH O LENSIX, MpeanoaaraéMbix
UCTOYHHUKAX M CIIOCO0aX MOTYUYESHHsI IEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe



MO/ICKAIUX TOJYyYEHUIO TIEPCOHANBHBIX JTaHHBIX M TIOCIEJCTBUAX OTKa3a
(U3MYECKOTO JTUIA TaTh MUCAMEHHOE COTJIacHe Ha MX MOJyueHHE.

3.2. Oneparop He UMEET IpaBa MoJaydaTh U 00padaThIBaTh MEPCOHAIBHbBIC
JTaHHBIE (PU3NYECKOTO JHMIAa O TMOJUTHYCCKUX B3MVISIAX, PEITUTHO3HBIX WIH
dunocoPckux yOSKICHUIX, COCTOSIHUH 3I0POBbsI, MHTUMHOMW XH3HU. B crmyuasx,
HETIOCPEICTBEHHO  CBSI3aHHBIX C  BONPOCAMH  TPYAOBBIX  OTHOIIEHWH, B
cooTBeTCTBHUH cO cT. 24 Koncturymuu Poccuiickoit @eneparmu Onepatop BIpase
MoJTIy4aTh U 00pabaThIBaTh JaHHBIC O YACTHOW KU3HH (PU3MYECKOTO JIUIIA TOJIBKO C
€ro MMCbMEHHOTO COTJIACHSI.

3.3. O6paboTka mepcoHaNbHBIX AaHHbIX OmnepaTopom 0e3 coryacus
($u3MYECKOTO TUIA B CICAYIOMIUX CIIydasx eclu:

—  TIEPCOHAJBHBIC TAHHBIC SBIISIOTCS OOIICIOCTYITHBIMU;

—  TIEpPCOHAJbHBIE JIAHHBIE OTHOCSTCS K  COCTOSIHUIO  3/IOPOBbSI
dbusznyeckoro nuna U uUX 00paboTKa HEOOXOoauMa JJisi 3alIUThl €ro >KU3HH,
3JI0POBbSI WJIM WHBIX JKM3HEHHO BAXKHBIX MHTEPECOB, JIMOO XKU3HU, 370POBbS WU
WHBIX JKM3HCHHO B&XHBIX HMHTEPECOB JAPYTUX JIMIl W TOJyYEeHHUE COTJIacus
pabOTHHKA HEBO3MOXKHO;

— 10 TpeOOBAHUIO TTOJITHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CTydasXx,
MIPETYCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.4. Oneparop npu peann3aldud CBOEH JEATEIbHOCTH, B ClIydae, €Cly s
e OCYIIECTBJICHHS] HEOOXOIUM COOp MEPCOHANBHBIX JAHHBIX U HE 3aKJII0YACTCS
JIOTOBOP, CTOPOHOM KOTOPOTO JMOO BBHITOJIONPUOOPETATENIEM UITU TTOPYIHUTEIIEM TI0
KOTOPOMY SIBJISIETCS CYyOBEKT TMEpPCOHAIBHBIX JIaHHBIX, BIpaBe 00padaThIBaTh
MIEPCOHAJIbHBIE IaHHbIE (PU3UYECKUX JIUI] TOJIBKO C UX MUCHhbMEHHOTO COTJIACHS.

3.5. IlucemenHnoe cornacue (GU3UYECKOro JMIa Ha 0OpabOTKYy CBOUX
MIEPCOHANIBHBIX JTJAHHBIX JOJDKHO BKJIOUATh B CEOSI:

—  daMuIuio, UMs, OTYECTBO, aJpec CYObEKTa NMEPCOHATLHBIX TaHHBIX,
HOMEp OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIOIIETO €r0 JINYHOCTh, CBEJACHHS O JaTe
BBIJIaYM YKAa3aHHOTO JIOKYMEHTA W BBIIABIIEM €T0 OpPTaHe;

—  HauMmeHoBaHue ((pamunuio, ums, otdyectBo) U aapec Omnepartopa,
MIOJTYYArOIIETO Corjlacue CyOheKTa MepCOHABHBIX JIaHHBIX;

—  11ebh 00pabOTKU MEPCOHABHBIX JJAHHBIX;

—  TIepeYeHb TMEPCOHANBHBIX JTaHHBIX, Ha 00PaOOTKY KOTOPBIX JacTCS
corjacue cyObeKTa MepCOHABHBIX TaHHBIX;

—  TIepeYeHb JECHWCTBHM C TIEPCOHAILHBIMHM JaHHBIMHU, Ha COBEPIICHHE
KOTOPBIX JAeTCs corjacue, oOIllmee OmucaHue ucnoib3yeMmblx OneparopoM
CrIoco00B 00pabOTKH MEPCOHAIBHBIX JIAHHBIX;

—  CpOK, B T€UE€HHE KOTOPOTO JACHCTBYET COTJIacue, a TakKe MOPSIOK ero
o13bI1Ba. DOpMa 3asBICHUS O COTJIACUH JIMIAa Ha 00pabOTKy TIepCOHAIBHBIX
JIAHHBIX pa3pabaTeiBaeTcsa Yupexaenuem OnepaTopa.

3.6. Cornacue pusnueckoro juia He TpeOyeTcs B CIASAYIONUX CIydasx:

—  00paboTka MepCcoHaJIbHBIX JAaHHBIX HEOOXOAMMA IS OCYIIECTBICHUS
MPaBOCYIWs, UCIOJHEHUS CyAeOHOro akra, akra Jpyroro OpraHa Wiu



JOJDKHOCTHOTO — JIMIA, MOJJIEkKAIIMX  MCIOJIHEHUI0 B COOTBETCTBUM €
3aKO0HOJaTeNLCTBOM Poccuiickoit denepaiuu 00 UCMIOJIHUTENHEHOM IIPOU3BO/ICTBE;

— 00paboTka NEepCOHAJIBHBIX JAHHBIX HEOO0XOAUMa [JIsi UCIOJIHEHUS
JIOTOBOPA, CTOPOHOM KOTOPOIro JMOO BBITOAONPHUOOpETaTEIeM WM MOPYyUYUTEIEM
10 KOTOPOMY SIBIIIETCS CYOBEKT EPCOHATBHBIX JAHHBIX;

—  00paboTka MepCcOHANBHBIX JTaHHBIX HEOOXOIUMAa JJIS 3aIUTHI KU3HHU,
3I0POBbS WJIM HHBIX >KU3HEHHO Ba)XKHBIX HHTEPECOB CYOBEKTa MEPCOHAIBHBIX
JaHHBIX, €CJIM TOJy4YeHUE COrjacusi CyObeKTa TEepCOHAIBHBIX JJIaHHBIX
HEBO3MOKHO;

—  00paboTka MepcoHaNbHBIX JAHHBIX HEOOXOUMA ISl OCYIIECTBICHUS
IpaB U 3aKOHHBIX MHTEPECOB OMNEpaTopa WM TPEThUX JIUIL JIUOO JJISl TOCTUKECHUS
OOIIIECTBEHHO 3HAYMMBIX II€JIe MpU YCIOBUHU, UYTO MPU ATOM HE HAPYIIAIOTCA
mpaBa U CBOOOIbI CYObEKTa IEPCOHATBHBIX JaHHBIX;

—  00paboTka MEePCOHATBHBIX JAHHBIX OCYILIECTBIISIETCA B
CTaTUCTUYECKUX WJIA WHBIX HMCCIIEJOBATENbCKUX LENSIX, 32 UCKIIOYEHUEM LieNel
MPOJBUKEHUS PadOT, YCIYT Ha PHIHKE MTyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB
C MOTEHUUAIBHBIM MOTPEOUTENIEM C MOMOILIBIO CPEICTB CBSI3U, NPHU YCIOBHH
0053aTEILHOTO 00E3TMYUBAHUS IEPCOHATBHBIX JTAHHBIX;

—  ocymlecTBisieTcss 00paboTKa TMEpPCOHAIBHBIX  JAHHBIX, JOCTYI
HEOTPAHWYEHHOTO  Kpyra JHMI[ K KOTOPbIM TMPENOCTaBIEH CYOBEKTOM
MEPCOHANIBHBIX JJAHHBIX JTMOO IO €ro MPOCKOE;

—  OcylIecTBIsieTcs 00paboTka TMEePCOHANBHBIX JAHHBIX, MOJJICKAITINX
ONMyOJIMKOBAaHUIO WU  OOSA3aTENbHOMY  PACKPBITUIO B  COOTBETCTBUHM  C
benepaabHBIM 3aKOHOM.

3.7. Onepartopsl ¥ WHBIE JUIA, MOJNYYUBIIHE TOCTYN K TMEPCOHATBHBIM
JAHHBIM, O00S3aHBI HE PACKPHIBATH TPETHUM JHIIAM M HE PacCHpOCTPaHAThH
NEPCOHANIbHBIE JaHHBIE 0€3 coriacus CyObeKTa MEePCOHANBbHBIX JaHHBIX, €CIU
MHOE He NPEIyCMOTPEHO (eiepalibHbIM 3aKOHOM.

3.8. Oneparop npu 06pabOTKe MEPCOHANBHBIX JaHHBIX 00s3aH MPUHUMATD
HEOOXOJMMbIE TIPABOBBIC, OPraHU3AlMOHHBIE W TEXHUYECKHE MEphl WIU
oOecrieunBaTh WX TMPUHATHE IS 3aAlIUTHl  TEPCOHAIBHBIX JAHHBIX  OT
HEMPABOMEPHOT0 WJIM CIy4YalHOTO JOCTyNa K HHUM, YHUUTOXEHUS, W3MEHCHWS,
OJIOKMPOBaHUSI, KOMTUPOBAHUS, MPEIOCTABIICHUS, PACTIPOCTPAHEHHUS TIEPCOHATBHBIX
JAHHBIX, a TaKXKEe OT WHBIX HEMPAaBOMEPHBIX JECHCTBHA B OTHOIICHUU
MEePCOHAIBHBIX TAHHBIX

3.9. TpancrpanuyHasi nepejada MEPCOHAIBHBIX JTaHHBIX HA TEPPUTOPUU
WHOCTPaHHBIX TOCYAapCTB, sBJstonuxcs croponamu Konsenmuu Coseta EBporibl
0 3amMTe (PU3NYECKUX JUI IPU aBTOMATU3UPOBAHHOM 00pabOTKe MepCOHAIbHBIX
JTAHHBIX, & TAK)KE WHBIX MHOCTPAHHBIX TOCYAAPCTB, 00ECIICUNBAIONITUX a/ICKBATHYIO
3allATy TpaB CYOBEKTOB TIEPCOHATBHBIX JaHHBIX, OCYIIECTBISICTCS B
COOTBETCTBHHM C 3aKOHOJATEIHCTBOM P® 0 MepCOHAIBHBIX TAHHBIX.



4. O6padoTKa NEePCOHAIBHBIX JAHHBIX PA0OTHUKOB

4.1.06paboTka TEPCOHANBHBIX JaHHBIX PAOOTHUKOB MPOU3BOAMUTCS B
COOTBETCTBHH C TPY/IOBBIM 3aKOHOAATEICTBOM PD.

4.2. [Ipy 3axir04eHUH TPYJOBOTO JOTOBOpA IMOJYYEHUE COTJIAcUs
paboTHHKa Ha O0O0pabOTKY €ro NepCOHAJbHBIX MJaHHBIX HE TpeOyeTcs, T.K.
NEPCOHANIbHBIE JaHHble OO0padaTHIBAIOTCS MCKIIOYUTENBHO [JISl HCIIOTHEHUS
TPYAOBOTO JJOTOBOPA.

4.3. B cocraB mepcoHaIbHBIX MaHHBIX (U3UYECKUX JIUI, TPUHUMAEMBIX
Ha paboTy B YupexkIeHue, BXOAUT clieAyromas HHpopMaus: HHPOPMAIHUIO O
MACMOPTHBIX JIaHHBIX, 00pa30BaHUM, CEMEWHOM ITOJIOKEHUHU, MECTE JKUTEIhCTBA,
HOMEpax TelIe(POHOB, COCTOSIHUM 3JI0OPOBBS, O MPEIbIAYIIUX MECTax UX paldoThl,
JaHHBIE O BOWHCKOM Vy4YeTe, HaHHbIE O TOCYAapCTBEHHOM TICHCHOHHOM
CTpaxOBaHUU, IAHHBIC O HAJIOTOBOM yUeTe.

4.4, Tlopsomok cbopa ©u  0OpabOTKM  TEPCOHANBHBIX  JaHHBIX,
COIMPOBOXKIAIOIIMIA Tporiecc 0hOpMIICHUS TPYAOBBIX OTHOLIEHUN pabOTHHKA TPH
€ro mpueme, MepeBojie U YBOJIbHEHUU:

4.4.1. Undopmarnus, npeacrapisgemMas paOOTHUKOM MpU MOCTYIJICHUU Ha
pabory B VYupexieHue, JOJKHA UMETh JOKyMEHTalbHYIO Qopmy. Ilpu
3aKJII0YEHUHU TPYAOBOTO JIOTOBOpa B COOTBETCTBHUM CO CT. 65 TpynoBoro xojaekca
Poccuiickoit ®Denepanuu U0, MOCTyHawIilee Ha paboTy, MOpeabsBIsSET
paboToaTento:

—  TacmopT WM WHOU JOKYMEHT, YAOCTOBEPSIOIINNA TUIHOCTD;

—  TPYIOBYIO KHIDKKY, 32 HWCKIIOYEHHEM CJIy4daeB, KOTrJa TPYyIOBOU
JIOTOBOP 3aKJIFOYAETCSI BIIEPBHIC WM PAOOTHUK MOCTYIAET Ha paboOTy Ha yCIOBUIX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSA3H C €€
yTPaTOM WM MO APYTUM MPUUUHAM;

—  CTpaxoBOE€  CBHUJETEIHCTBO  TOCYIApCTBEHHOTO  TEHCHOHHOTO
CTPaxOBaHUS;

—  JOKYMEHTBl BOWHCKOTO Yyd4eTa— IS BOSHHOOOS3aHHBIX W JIHII,
MOIJICXKAIINX BOWHCKOMY YUETY;

—  JOKyMeHT 00 oOpa3oBaHuM, O KBAIM(PUKAIUA WIA HAJTUIAH
CHEIUATbHBIX 3HAHWMM — TIPU TOCTYIUICHUHM Ha paboTy, TpeOyrIIyo
CHEIUATbHBIX 3HAHUN UITU CIIEIUATBHON MTOATOTOBKY;

—  cBugerenscTBO 0 npucBoennn MHH (npu ero Hanmuum)

—  JIOKYMEHTBHI, TIOJITBEPKIAIOIINE OTCYTCTBHE CYIUMOCTH.

442. Tlpu odopmnenun paboTHHKa Ha paboTy B YUpexaeHue
JTUPEKTOPOM YUpeKIeHus 3amnofHsercs yHudumupoBanHas popma T-2 «JIuunas
KapTo4ka pabOTHHKA», B KOTOPOW OTPAXKAIOTCS CIEAYIOIINE aHKETHBIC U
ouorpadudeckre TaHHBIC PAOOTHHKA:

— obmue cBenenus (P.M.O. pabGoTtHuKa, naTta pOXKIEHUS, MECTO
POXKJIEHHUS, TPAXKJAHCTBO, 0Opa3oBaHue, npodeccus, cTax padoThl, COCTOSIHUE B
Opake, macropTHBIC JaHHBIC);

—  Jla”HBIE O MpUeMe Ha paboTy;



B nanpHenmeM B IMYHYIO KAPTOUYKY BHOCATCS:

—  CBEJIEHHU O MIEPEeBOJIax Ha IPYTyro paboTy;

—  CBeleHHUs 00 aTTecTalluy;

—  CBEJICHHUSA O MOBBIIICHUU KBaTU(UKAIINY;

—  CBeACHHUA O MPOPECCHOHATHHON MEPENOIr0TOBKE;

—  CBelleHHud 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;

—  CBeJlleHUd 00 OTITyCKax;

—  CBEJCHHUA O COIMAIBHBIX TApaHTHIX;

—  CBEACHHUA O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

4.4.3. Ilpuka3zoM auUpeKTOpa Ha3HA4YAeTCs OTBETCTBEHHBIM 3a 00pPabOTKY
MEPCOHANIbHBIX JJAHHBIX PAOOTHUKOB Y UpEXKICHHUS.

5. O0padoTKa NEepPCOHANBbHBIX JAHHBIX 00YYAIONIUXCH M UX POAUTEIeH
(3aKOHHBIX NMpeACTaABUTEJICH).

5.1. O6paboTka MepcOHANbHBIX JAHHBIX OOYyYarOUIUXCS M UX POAUTENEH
(3aKOHHBIX MPEICTABUTENCH) TMPOUZBOAUTCS [JIi OKazaHUs 00pa30BaTeIbHBIX
YCJIYT B COOTBETCTBUU C 3aKOHOJATEILCTBOM 00 oOpazoBanuu PD.

5.2. B cocTtaB mepCOHAIBHBIX JaHHBIX OOYYAIOIIETOCS M €r0 POaUTENCH
(3aKOHHBIX  TpEJICTaBUTENEH) BXOJAT  CIEAYIOLIWE  JAHHBIE: dHO,
HallMOHAJIBHOCTh, TPAXKJIAHCTBO, JaHHBIE  CBUAETEILCTBA O  POXKICHUU,
NACMOPTHBIE JaHHBIC, CBEICHUSI O CEMEMHOM TMOJIOKEHUH, BOUMHCKOM 00s3aHHOCTH,
MECTe KHUTEJIbCTBA, IAaHHbIE 00 0OYYEHHH, UCTOPHS TIEPEMEIIICHUN.

5.3. Tlopsgok coopa u 00pabOTKH MEPCOHATBHBIX JAHHBIX 00YJArOIINXCS
U UX poauTeNnei (3aKOHHBIX MPEJCTABUTENCH) MPH OKa3aHUU 00pa30BaTEIbHBIX
YCIIYT:

5.3.1. Bce MOKyMEHTHI MPENOCTABISIOTCS AAMUHUCTPALMU YUpEKIACHUS

17001 KJIACCHOMY  PYKOBOJUTEIIO JTMYHO pomutensiMu  (3aKOHHBIMU
NpeJCTaBUTENSIMUA) peOCHKA.
532. B ciyvae MPUOBITHS ydarierocs u3 JIPYroro

0011e00pa30BaTENBbHOTO  YUPEKACHUS JOKYMEHThI MOTYT TepechulaTbCsl IO
nouyTe B OOIIEM MOpsAKe IMepenadyd JOKYMEHTOB.

5.3.3. IlepcoHanbHbIC TaHHBIC YUAIIETOCS XPaHATCS B BUJIE JIMYHOTO JIETa.

5.3.4. JInunoe neno y4aierocss (OpMUPYET COOTBETCTBYIOIINUNA KIIACCHBIM
PYKOBOAMTENb  IIOCTE IMOJYYEHHUS NEPCOHANBHBIX JaHHBIX OT  pOJUTENeH
(3aKOHHBIX MpEACTaBHUTENCH) peOeHKa.

5.3.5. [locne ¢dopmupoBanusi JTUYHOTO Jeia  Y4allerocs KJIACCHBIM
PYKOBOAMTENb IEPENacT €ro B apXUB Ha OTBETCTBEHHOE XpaHEHHE.

5.3.6. B mpomecce okazaHus 00pa30BaTEIbHBIX YCIYr JIMYHBIC Jelia
00y4aroIuXcs XpaHATCS B apXUBE.

6. Ilopsaaok BbIIAYH JIMYHOTO Jejia  Yy4Yallerocsi, MMerlero
NepCcOHAJIbHbIE TaHHBIE.

B ciiyyae He0OXOIMMOCTH JIUYHOE JIEJI0 YYaIErocsl MOKET OBITh MepejaHo
MHTEPECYIOIIEHCS] CTOPOHE B CIEAYIOIIEM MOPSIKE:



6.1. MHaTtepecyromeecss MO oOpamiaercs K AUPEKTOPY YUpPEKICHUS C
NUCBMEHHBIM 3aIlIpOoCcOM, B KOTOpoM ykasbiBaeTcss @O yuamierocs, TM4HOE €0
KOTOPOTO 3alpalliiBaeTcs, a TAaKXkKe LeJb 3a1poca.

6.2. JlupexkTop NMUCBMEHHO B BUJE BU3bl Ha 3alpoce pas3pemiaer Judo
3allpelaeT Bbliavdy JMYHOTO Jieia.

6.3. lupekrop, B cilydae IMOJIOKUTEIBbHOIO OTBETA HA 3alpoc, BbIIAET
JMYHOE JIEJ0 MOJI POCIUCH Ha CPOK, HE IPEBBIIAOMINN | (0HN) CYTKH.

6.4. MHurepecyromeecss U0 00s3aHO BEPHYTh JIMYHOE /10 ydalerocs
B apXMB B YCTAHOBJICHHBIE CPOKHU.

6.5. OTBeTCTBEHHBIM 32 00Pa0OTKY MEPCOHATBHBIX yUYAIIUXCA MPUKA30M
JUPEKTOPA Ha3HAYAETCS OTBETCTBEHHBI KJIACCHBIM PYKOBOJIMUTEIb.

/. TpeOoBaHMs K Mepeaayve U XPAHEHUIO MEPCOHATIBLHBIX JTAHHBIX

7.1. Ilpu mepenmaye NEepPCOHANBHBIX JAHHBIX JOJDKHBI COOJIIOAATHCS
CIeAYIOIIe TPEOOBAHNS:

7.1.1. He cooOmathe nmepcoHaidbHBIC JaHHBIC JIMIA TPEThEH CTOpoHE Oe€3
MHICHbMEHHOT'O COTJIacHs JIMIIA, 32 UCKIIFOUCHUEM CITydaeB, KOrja 3TO HE0OX0IUMO B
HEJISIX NPEeAYNPEXKACHUS] YTPO3bl )KU3HU M 3JI0POBBIO JIMIlA, 4 TaKXKE B CiIydasX,
YCTaHOBJICHHBIX (he/IepaIbHbIM 3aKOHOM.

7.1.2. He cooOmmiath nmepcoHalbHBIC JTAHHBIC JIUIIA B KOMMEPYECKUX MEIIIX
0e3 ero nucbMeHHOro corjacusi. O6paboTka NepCOHANBHBIX JAHHBIX JUIA B LIEISAX
MPOJIBUKEHUSI TOBAPOB, pabOT, YCIYT Ha PBIHKE MYTEM OCYIIECTBICHUS MPSIMBIX
KOHTAKTOB C TMOTEHIMAJIbHBIM TOTPEOUTEIEeM C TIOMOIIBIO CPEACTB CBSI3U
JIOMTYCKAETCs TOJILKO C €0 MPeABAPUTEIBLHOTIO COTIacusl.

7.1.3. [lpenynpeauth JHI], TOJYYHBIINX TEPCOHATLHBIC TaHHBIC, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HCIOJB30BaHbI JHIIL B LEISX, JJISI KOTOPHIX OHU
CoOOIIeHbI, U TpeOOBaTh OT ATHUX JIUIl MOATBEPKIACHHUS TOTO, YTO ITO IIPABUIIO
cobmoaeHo. JIuma, MonMy4YuBIIHE TEePCOHAIBHBIC JaHHBIC, 00sA3aHBI COOJIIOAATH
peXUM  CeKpeTHOocTH (KoHuaeHnHaibHOCTH). JlanHoe IlomoxkeHue He
pacrpocTpaHsiercs Ha OOMEH TIIepCOHAJIbHBIMH  JIaHHBIMHM B TIOPSAKE,
YCTAHOBJICHHOM (peZIcpalbHBIMU 3aKOHAMH.

7.1.4. OcyiiecTBisATh Iepeady MEPCOHANBHBIX JaHHBIX B IMpeaesax
YupexaeHuss B COOTBETCTBHU ¢ HacTOSIUM [lomoxenuem.

7.1.5. Pa3zpemiath 1OCTYyNn K MEPCOHAIBHBIM JAHHBIM TOJBKO CHEIUATIBLHO
YIOJITHOMOUYEHHBIM JIMIIaM, TIPU 3TOM YyKa3aHHbIE JIMIA JIOJDKHBI UMETh MPaBo
MoJyyaTb TOJBKO T€ TME€pPCOHAJbHBIE JaHHbIE, KOTOPbIE HEOOXOAUMBI JIJIsi
BBITIOJTHEHUSI KOHKPETHON (DYHKITUH.

7.1.6. He 3anpammBath HMHPOPMALMIO O COCTOSSHUM 3/0POBBS, 32
WCKJIFOYEHHUEM Te€X CBEJEHUM, KOTOphIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS (DYHKITUH, PETyCMOTPEHHBIX 3aKOHO1aTEITECTBOM.

7.1.7. TlepenaBath mepcoOHANbHBIC NAHHBIE MPEACTABUTENSIM (U3UUCCKUX
JML B MIOPSAJKE, YCTAHOBIEHHOM TpynoBeiM KoaekcoM Poccutrickont Denepannu, u
OTpaHUYMBATL ATy WH(OOPMAIMIO TOJHKO TEMH MEPCOHAIBHBIMHU JAHHBIMH JIHII,
KOTOpbIE HEOOXOAWMBI [JIi BBITOJHCHHS YKA3aHHBIMH TIPEJCTABUTEISIMA HX

byHKIUH.



7.2. XpaHEHHE U HUCIIOJIH30BAHNE MMEPCOHATBHBIX JAHHBIX:

7.2.1. TlepcoHanbHble JaHHBIE 00pPaOATHIBAIOTCS W XPaAHATCS B apXHUBE
YupexaeHus.

7.2.2. llepcoHallbHBIC JaHHBIE MOTYT OBITH IOJYYEHBI, MPOXOIAUTH
JnanbHEeIyto o0paboTKy W TepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCHUTEJISX, TaK U B DJIEKTPOHHOM BUJIE.

7.3. Ilpu nostydeHHH MEepCOHANIBHBIX JAHHBIX HE OT PU3MUYECKOro juna (3a
WCKITIOUCHUEM CIIy4aeB, €CIIM TIePCOHAIbHBIC JaHHBIC OBUTM MPEIOCTaBICHBI Ha
OCHOBaHWMH (eepaabHOTO 3aKOHA WJIM €CJIM TMEPCOHANLHBIC JTaHHBIE SBIISIOTCS
OOIIEAOCTYTHBIMH) COTPYAHUK YUpPEXKIACHUS JO Hadajga oO0pabOTKH TaKux
MIEPCOHANILHBIX JTAaHHBIX 00s3aH MPEIOCTABUTH (PU3HMUECKOMY JIHILY CIIEIYIONTYIO
UH(pOpMaIHIO:

—  HauMmeHoBaHwue (damwins, UMs, OTYECTBO) U aJpec olmeparopa Wiu
€ro MPe/ICTaBUTEIIS;

—  1esb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

—  TIpenroaraéMble TOJIb30BaTENN MTEPCOHATBHBIX JaHHBIX;

—  YCTaHOBJICHHBIC 3aKOHOJIATEILCTBOM IIpaBa CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

VIII. locTyn K NepCOHATBHBIM JaAHHBIM

8.1. IlpaBo goctyna K MEpCOHAIBHBIM JAaHHBIM B YUPEXKICHUN UMEIOT:

—  JIUPEKTOp YUpEeKICHUS;

—  3aMECTHTENH IUPEeKTopa YUpeKIeHUS,

—  JIONyIICHHBIC COTPYAHUKN Y UPEKICHHUS.

8.1.1. Jlomyck k paboTe ¢ NMepCOHAIbHBIMUA JAaHHBIMHU OCYIIECTBIISETCS Ha
OCHOBAaHHH MPHKa3a JUPEKTOPA.

8.2. dusnyueckoe JHUI0 UMEET IIPaBo:

8.2.1. [lomyyaTh AOCTYN K CBOMM MEPCOHAIILHBIM JaHHBIM M O3HAKOMJICHHE
C HUMH, BKJIIOUYas MPaBO Ha OE3BO3ME3THOE TMOJIYYCHHE KOMUU JIF0OOW 3amucw,
coepKallel NMepCcoHaIbHbIC TAHHBIE.

8.2.2. TpeboBarb oT Omneparopa YTOYHEHMS, HCKIIOYEHUS WM
WCITPaBJICHUS HEIIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO
MOJIYYCHHBIX WUTH HE SBIISFOIINX HEOOXOAMMBIMH ITEPCOHATBHBIX JTAHHBIX.

8.2.3. Ilonyyats oT OnepaTopa

—  CBEIEHUS O JHUIaX, KOTOPhIE HMEIOT JOCTYNl K TMEpPCOHaIbHBIM
JTAHHBIM WJIA KOTOPBIM MOXKET OBITh MPEIOCTABICH TAKOW TOCTYII;

—  TiepedeHb 00pabaThIBAEMBIX NMEPCOHAIBHBIX JAHHBIX M MCTOYHUK UX
TIOJTYYCHHUS;

—  CpokH 00pabOTKM MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH HX
XpaHCHMUS;

—  CBEIEHHUS O TOM, KaKU€ HOPUAMYECKHE TMOCIEACTBUS ISl CyObeKTa
NEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 32 CO00W 00paboTKa €ro MmepcoHATbHBIX
JTAHHBIX.



8.2.4 TpeboBarpe m3BemieHus OmepaTopoM BCEX JIMIl, KOTOPHIM paHee
ObLTM COOOIIEHBl HEBEPHBIC WM HEMOJHBbIE MEePCOHANbHBIE JaHHBIE, 000 BCEX
MPOU3BEJCHHBIX B HUX UCKIIOUEHUAX, UCTIPABICHUIX UITU JOTIOJTHEHUSIX.

8.2.5. O06xanoBaTh B YIIOJHOMOYEHHBII OpraH 10 3alluTe NMpaB CyObEKTOB
MEPCOHANIBHBIX JaHHBIX WA B CyJI€OHOM MOPSIKE HEMPAaBOMEPHBIE NEHCTBUS WU
oe3neiicTBus OnepaTopa mpu 00pabOTKE U 3aIIUTE €ro MEPCOHANBHBIX TAHHBIX.

8.3. KonupoBarh U nenaTh BBITMCKH MEPCOHAIBHBIX JAHHBIX pPabOOTHHKA
pa3pemiaeTcsi UCKIIOYUTENBHO B CHYKEOHBIX HESIX C pa3pelieHus IUPEKTopa
YupexaeHus.

8.4. [Ilepemaua mHbOpMAIMK TPEThE CTOPOHE BO3MOYKHA TOJBKO TIPH
MMMUCEMEHHOM COTJIAaCUHU paOOTHUKOB.

IX. OrtBercTBEHHOCTh 32 HapylleHHMe HOPM, PperyJHpPYyRIuX
00paldoTKy M 3alIIUTY NMEePCOHAJbHBIX TaHHBIX

9.1. Corpyanuku YupexaeHHs, BUHOBHbIE B HApyIIEHUH HOPM,
PEryIUpYIOIIUX MOJlydeHue, oOpabOTKy M 3allUTy IE€PCOHAIBHBIX JaHHBIX
paboOTHUKA, yJalllerocs W/Wiak €ro poauTesiell (3aKOHHBIX MPEACTaBUTENICH) HECYT
JUCHUIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPaXJIaHCKO-TIPABOBYIO0 WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JIEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.

9.2. lupekrop VYupexaeHus 3a HapyLIEHHE HOpPM, pEryJIHpYyIOIINX
NOJIy4eHHe, 00pabOTKy M 3aIUTy MMEPCOHANBHBIX JAHHBIX PAOOTHHKA, YUalllerocs
W/WIU €ro poauTesield (3aKOHHBIX MPEACTaBUTENE) HECeT aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kogekca 00 agMHHHCTPaTHUBHBIX
npaBoHapymeHusx Poccuiickoit ®enepanuu, a Takke BO3MENIAeT yIiepo,
NPUYMHEHHBIA HENPAaBOMEPHBIM HCIOJIb30BAHUEM HH(POPMALIMH, COAEpKallen
NepcoHaIbHbIE TaHHbIE Pa0OTHUKA, YUAIIErocsl W/WIM €ro poauTesei (3aKOHHBIX
MpPEACTABUTEIIEH ).
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